
 
 

 
 

 

  
 
������������	
���
����������
����  
 
 
 
 

                       
 

��
 
  
 
 



  Revised May 13, 2008 
  

2 

TABLE OF CONTENTS  

 
GENERAL INFORMATION ...............................................................................................................................5 

WELCOME ..........................................................................................................................................................5 
M ISSION STATEMENT .........................................................................................................................................5 
NONDISCRIMINATION POLICY ...........................................................................................................................6 
STATEMENT OF FAITH ........................................................................................................................................6 
CORE VALUES ....................................................................................................................................................7 
EDUCATIONAL PHILOSOPHY SUMMARY STATEMENT ......................................................................................8 
PHILOSOPHICAL OBJECTIVES OF EDUCATION ..................................................................................................9 

ADMISSIONS PROCESS.....................................................................................................................................9 

ANNUAL FUND DRIVE ....................................................................................................................................10 

ATTENDANCE POLICIES ...............................................................................................................................10 
PHILOSOPHY .....................................................................................................................................................10 
POLICY ..............................................................................................................................................................10 
SCHOOL HOURS................................................................................................................................................11 
DROP-OFF/PICK -UP PROCEDURES...................................................................................................................11 
ABSENCES.........................................................................................................................................................12 
TARDINESS........................................................................................................................................................13 
ATTENDANCE REQUIREMENTS FOR SPORTS / EXTRACURRICULAR PARTICIPATION ....................................13 

BACKPACKS, TOTE BAGS, AND LOCKERS...............................................................................................13 

BIBLES.................................................................................................................................................................14 

BICYCLES/WALKERS......................................................................................................................................14 

CLASS PARTIES / BIRTHDAYS......................................................................................................................14 

CELL PHONES & ELECTRONICS.................................................................................................................14 

COMMUNICATION WITH TEACHERS........................ ................................................................................14 

DISCIPLINE POLICIES (K-8) ..........................................................................................................................15 
PHILOSOPHY AND PURPOSE OF DISCIPLINE ....................................................................................................15 
LEVEL I  INFRACTIONS (BEHAVIOR INCIDENT REPORTS) (K-8) .....................................................................15 
LEVEL II  INFRACTIONS (OFFICE REFERRALS) (K-8)......................................................................................16 
AFTER-SCHOOL DETENTION ...........................................................................................................................16 
SUSPENSIONS....................................................................................................................................................16 
NO TOLERANCE ISSUES....................................................................................................................................16 
SAFETY -RELATED AND OTHER DISCIPLINE ISSUES........................................................................................17 

DRESS CODE AND UNIFORMS......................................................................................................................17 
PRE-SCHOOL ....................................................................................................................................................17 
GRADES K-8 .....................................................................................................................................................17 
UNIFORM VENDOR INFORMATION ...................................................................................................................18 
FIELD TRIP UNIFORM ......................................................................................................................................18 
P.E. UNIFORM (GRADES 5-8)...........................................................................................................................18 

EDLINE................................................................................................................................................................18 

EMERGENCY DRILLS .....................................................................................................................................18 



  Revised May 13, 2008 
  
3 

EXTENDED DAY PROGRAM .........................................................................................................................18 

FIELD TRIPS ......................................................................................................................................................19 
PARENT PARTICIPATION IN FIELD TRIPS........................................................................................................19 

GRADING SYSTEM AND REPORT CARDS.................................................................................................19 
GRADING SCALE (3RD – 8TH GRADE) .................................................................................................................19 
PROGRESS REPORTS/REPORT CARDS.............................................................................................................19 
HONOR ROLL (GRADES 3-8)............................................................................................................................20 
ACADEMIC PROMOTION (GRADES 3-8)...........................................................................................................20 

HOMEWORK EXPECTATIONS .....................................................................................................................20 
LATE WORK .....................................................................................................................................................20 
M AKE -UP WORK ...............................................................................................................................................21 

LATE PICK-UP...................................................................................................................................................21 

LEAVING SCHOOL ..........................................................................................................................................21 

LIBRARY.............................................................................................................................................................21 

LOST AND FOUND............................................................................................................................................21 

LUNCH.................................................................................................................................................................21 

MISSIONS PROGRAM......................................................................................................................................22 

MONEY AND OTHER VALUABLES..............................................................................................................22 

NEWSLETTER – THE CONNECTION ..........................................................................................................22 

PARENT COVENANT.......................................................................................................................................22 

PARENT / FAMILY INVOLVEMENT ........................ ....................................................................................23 
PARENT SIGN IN AND SAFETY PROCEDURES ON CAMPUS..............................................................................23 
PARENT VISITATION OF CLASSROOMS ...........................................................................................................23 
VOLUNTEER (VIP)  SERVICE PROGRAM ..........................................................................................................23 
ANNUAL VIP  FEE IN L IEU OF VOLUNTEER SERVICE ......................................................................................23 
PARENT PARTICIPATION IN FIELD TRIPS........................................................................................................24 
CONFIDENTIALITY AS IT RELATES TO VOLUNTEERS .....................................................................................24 

PETS / ANIMALS ON CAMPUS ......................................................................................................................24 

PHONE CALLS...................................................................................................................................................24 

PROBATION.......................................................................................................................................................24 

PROBLEM SOLVING........................................................................................................................................25 

SCHOOL CLOSING / CANCELLATION INFORMATION.......... ...............................................................25 

STANDARDIZED TESTING AND OTHER ASSESSMENT ........................................................................25 

STUDENT ACTIVITIES....................................................................................................................................26 
ATHLETICS .......................................................................................................................................................26 
OTHER STUDENT ACTIVITIES ..........................................................................................................................26 



  Revised May 13, 2008 
  

4 

STUDENT COVENANT.....................................................................................................................................26 

STUDENT HEALTH POLICIES.......................................................................................................................27 
STUDENT ILLNESS.............................................................................................................................................27 
STUDENT INJURY OR MEDICAL EMERGENCY .................................................................................................27 
MEDICINES / FIRST AID AT SCHOOL ................................................................................................................27 
L ICE ..................................................................................................................................................................28 

TECHNOLOGY ..................................................................................................................................................28 
ACCEPTABLE USE POLICY ...............................................................................................................................28 

TERMINATION OF ENROLLMENT.......................... ....................................................................................29 

TEXTBOOKS ......................................................................................................................................................29 

TUITION AND FEES..........................................................................................................................................29 
TUITION PAYMENT POLICY .............................................................................................................................29 
TUITION REFUND PLAN ....................................................................................................................................30 
PAYMENT OF FEES............................................................................................................................................30 
LATE /OVERDUE PAYMENT ..............................................................................................................................30 

VISITORS ON CAMPUS ...................................................................................................................................30 

VOLUNTEER (VIP) PROGRAM......................................................................................................................30 

WEBSITE.............................................................................................................................................................30 

WITHDRAWALS AND TRANSFERS..............................................................................................................30 

 
 

 



  Revised May 13, 2008 
  
5 

GENERAL INFORMATION 
 

 
Welcome 
 
Naples Christian Academy is an inter-denominational evangelical Christian school chartered in 1973.  
Naples Christian Academy has a history and heritage of educating the children of Southwest Florida 
with excellence.  Naples Christian Academy is committed to providing a solid Christian education 
with a strong emphasis not only on academics but also on enabling students to think critically from a 
Christian worldview.  The Academy is fully accredited by both the Association of Christian Schools 
International (ACSI) and the Southern Association of Colleges and Schools (SACS) and remains the 
only accredited non-denominational school in the greater Naples area.  ACSI and SACS are 
recognized by the State of Florida and are designated as official accreditation agents for Florida 
schools.  Naples Christian Academy is a not-for-profit 501(c)(3) corporation governed by an 
independent Board of Trustees, made up of men and women from the evangelical community.  The 
Academy is an established educational institution founded upon biblical values, committed to high 
standards, and oriented toward continued improvement.  We are thankful that you have chosen the 
Academy to partner with you in your child’s education.  We hope that this handbook will serve as a 
resource for understanding the school’s policies and guidelines which help us to stay on course in the 
effort to develop students with hearts impassioned to love God, minds disciplined to think biblically, 
and hands prepared to serve at home, in the church, and in the world.  Naples Christian Academy has 
been recognized by the U.S. Department of Education as a National Blue Ribbon School and is the 
only school in Collier County ever to receive this award.  Thank you for trusting Naples Christian 
Academy’s professional educators to work with your family during these important years of your 
child’s life. 
 
Mission Statement 
 
The mission of Naples Christian Academy is to work together with Christian parents to equip students 
to live out the Academy’s motto,  

“In all things Christ…pre-eminent.”  (Colossians1:18).   
Naples Christian Academy’s educational program is designed to develop students who grow… 

…Hearts impassioned to love God 
…Minds disciplined to think Biblically 

…Hands prepared to serve at home, in the church, and in the world. 
Naples Christian Academy confirms its commitment to its biblical distinctiveness and the complete 
integration of the Bible and biblical principals into all aspects of its educational experience.  The 
Academy recognizes that the successful realization of this objective is dependent upon the shared 
efforts of Academy personnel, families and the community.  The Academy’s educational program is 
designed to accomplish the following general goals: 

·  To encourage students to come to know God through the Holy Spirit’s work in salvation and 
to enable them to live as disciples of Jesus Christ in obedience to God’s Word, the Bible. 

·  To enable students to identify God-given abilities and equip them to use those gifts in loving 
service to God and their neighbor, evangelism, and stewardship of creation. 

·  To enable students to engage in rigorous academic inquiry so they may reflect Christ’s rule 
over all areas of life. 

·  To expect students to achieve a high level of academic excellence. 
·  To participate in a learning community that reflects the biblical model of the body of Christ. 
·  To equip students as leaders to confront the idols of our times and transform culture for God’s 

glory. 
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Nondiscrimination Policy 
 
Naples Christian Academy admits students and hires personnel of any race, color, nationality and 
ethnic origin to all the rights, privileges, programs and activities generally accorded or made available 
to student and employees of the school.  It does not discriminate on the basis of race, color, national 
and ethnic origin in administration of its educational policies, admissions policies, hiring policies, 
scholarship and loan programs, and athletic and other school-administered programs.   
 
Statement of Faith 

  
Inasmuch as Naples Christian Academy is interdenominational and theologically conservative, the 
basis of the Academy is the Word of God and the great fundamentals of Christianity found in the 
following unalterable, irreducible essentials of the Christian faith: 

1. The Authority and Truth of the Bible.  The Bible, consisting of the original texts of the Old 
and New Testaments, is the inspired Word of God, the written record of His supernatural 
revelation of Himself to man, absolute in its authority, complete in its revelation, final in 
its content, and free from any error or defect.  (II Timothy 3:16) 

2. The Person and Power of God.  There is one God who exists in three persons, Father, Son, 
and Holy Spirit, eternal in being, identical in essence, equal in power and glory, and 
having the same attributes and perfection.  God is the self-revealed Creator, Upholder, 
Governor, and Lord of the universe.  He is eternal in his self-existence and unchanging in 
his love, goodness, justice, wisdom, and faithfulness.  (Deuteronomy 6:4; II Corinthians 
13:14) 

3. The Creation and Condition of Man.  Creation was a direct act of God as set forth in the 
Bible.  Man was created by God in the image and likeness of God and is not in any sense 
the product of evolution.  Man inherited a sinful nature due to the disobedience of the first 
man, Adam, and as a result, mankind became alienated from God and is totally unable 
without God’s grace to reestablish a relationship with God.  This sinful nature separates 
mankind from God, resulting in spiritual death, and there is no hope for salvation, eternal 
life, or a right relationship with God without the loving, supernatural intervention of God. 
(Genesis 1:26, 3:1-24; Romans 3:23, 5:12; Ephesians 2:12) 

4. The Person and Work of Christ.  The Lord Jesus Christ, the eternal and only Son of God, 
became man, without ceasing to be God, having been conceived of the Holy Spirit and 
miraculously born of the virgin Mary, in order that He might reveal God and redeem 
sinful man.  Jesus showed His power and love by working mighty miracles that were not 
contrary to nature but superior to it.  Jesus was crucified, died, and rose from the dead 
with the same body with which He suffered.  He ascended into heaven, where He is with 
God the Father and fulfills the ministry of intercession and advocacy.  Jesus will come 
again to earth the second time personally, bodily, and visibly.  (Matthew 1:18-25; Luke 
1:16-38; John 1:1-3, 14; Acts 1:11; I Corinthians 15:1-8; Philippians 2:5-9; Colossians 
1:15; I Thessalonians 4:16; Revelation 1:7) 

5. The Salvation and Redemption of Man.  Salvation of people is available as a free gift of 
God, by His grace alone, and is based solely upon Christ’s death and finished work on the 
cross and His resurrection from the dead.  No works of man play any part in salvation.  
God accomplished man’s redemption through the death of Jesus on the cross as a 
substitutionary sacrifice.  Salvation is received by faith.  Persons who receive Christ and 
His salvation by faith become completely forgiven, spiritually alive, right with God, born 
of the Spirit, children of God, new creations in Christ, and heirs of eternal life with God.  
(John 1:12-13; 3:16-17; Romans 5:1; 10:9-13; I Corinthians 15:17; II Corinthians 5:21; 
Ephesians 1:7, 2:1, 8-10;) 
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6. The Person and Presence of the Holy Spirit.  The Holy Spirit convicts the world of sin, 
righteousness, and judgment.  He regenerates believers in Christ, lives within believers 
permanently, empowers believers to live godly lives, and gives spiritual gifts to every 
believer to be used for God’s purposes.  (John 14:16-19; 16:7-15; Romans 8:9, 11; I 
Corinthians 12; Ephesians 1:13-14; Titus 3:5) 

7. The Mission and Responsibility of the Church.  The church, or the body of Christ, is 
composed of all true believers in Him, that is, those who have received Christ by faith, 
regardless of denominational affiliation or church membership.  The mission of the church 
is to fulfill the command of Jesus to make disciples of all nations.  (Matthew 28:19; I 
Corinthians 12:4-27; Ephesians 1:22-23) 

�
Core Values 

�
1. Biblical Philosophy.  The fear of the Lord is the beginning of wisdom and knowledge.  In 

addition, the Word of God is the source of all truth, religious and secular, and is authoritative 
in all matters of life.  Therefore, a thoroughly biblical philosophy of education must be 
implemented in all contexts of Christian education.  In addition, the teaching of Bible as a core 
subject is essential to the academic curriculum. 

2. Parental Responsibility.  Parents have the primary and ultimate responsibility for the 
education of their children.  A Christian school education is best achieved through a 
partnership between parents and educators.  The teachers may stand in place of the parents in 
portions of the educational process but never usurp parental authority or responsibility. 

3. Biblical Integration.  Morality, values, and character development must not be 
compartmentalized; that is, they must penetrate all areas of life.  Therefore, the biblical 
integration of every planned learning experience is crucial to effective Christian education.   

4. Academic Excellence.  Every community benefits from individuals who have been taught to 
pursue excellence.  Therefore, the successful Christian school must be committed to academic 
excellence, maximizing each student’s potential, in order to prepare students for achieving 
future success and reaching their God-given potential.  Mediocrity and poor performance 
should not be tolerated.     

5. Critical Thinking.  All of our thinking and decision-making takes place through our 
worldview.  Students must be trained and learn how to think, process information, and think 
critically through a biblical framework.   

6. Consistent Discipline.  A positive, safe, and accepting environment is conducive for maximum 
learning.  Students must learn self-control, respect for authority, and to take personal 
responsibility for their own actions and behavior.  Therefore, the school’s discipline policies 
and procedures must be consistent, fair, and loving, and designed to mold hearts as we teach 
responsibility.   

7. Balanced Education.  It is imperative that students learn and retain a core, foundational, body 
of knowledge in core subject areas such as math, science, English, and history at each grade 
level.  In addition, a well-rounded education addresses the needs of the whole person (spirit, 
heart, body, and mind).  An emphasis must be placed on the acquisition of this foundational 
learning in the core academic subjects, in addition to Bible.  There must also be related arts 
programs and extracurricular programs for the purpose of developing the total student and 
providing non-academic options for personal growth, creativity, and development.   

8. Outstanding Leadership.  Effective leaders are the core element in the success of any 
organization.  The excellent school will hire and retain the best administrators, teachers, and 
staff members for the purpose of accomplishing its goals with excellence.   Christian 
schoolteachers must have a testimony of salvation.  Professional development of faculty and 
leadership are vital for the development and growth of educators and schools.  Appropriate 
certification and continued and constant professional, personal, and spiritual growth is 
expected of all faculty members.  All leaders must be evaluated regularly commensurate with 
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their responsibilities in order to enable each staff member to successfully and productively 
accomplish the goals of the school.   

9. Institutional Accountability.  The successful Christian school is a responsible non-profit 
corporation.  The school is responsible fiscally and organizationally to a board of trustees.  In 
addition, the school will be accountable to the accrediting organization. 

10. School Improvement.  Any successful school must be involved in a plan of consistent 
evaluation and assessment for continuous improvement.  We must never be content with the 
status quo; rather, we must always seek to improve and grow for the purpose of being the very 
best we can be as an educational institution and an instrument of God in the development of 
young lives. 

11. American Heritage.  Without confusing our Christianity with blind nationalism, we must 
study, understand, and appreciate America’s history and Christian heritage.  For those of us 
called to live and labor in America, we have a duty to understand our culture and to bring the 
gospel to it.   

 
Educational Philosophy Summary Statement 
 
Naples Christian Academy is to provide an educational program that challenges students to develop an 
integrated Christian world and life view.  Biblical integration refers to our ability to effectively 
understand and communicate God’s truth, as written in His Word, the Bible, in every sphere of society 
and learning.  At Naples Christian Academy, we want to teach our students the intellectual and 
spiritual foundations of our culture and to train them how to think critically.  Therefore, we must equip 
our students to understand and appreciate the humanities and to appraise the various forms of human 
thought and expression from a Christian worldview.  The foundation of all truth and learning is the 
Word of God, and integration is not built on indoctrination, but on a deep and comprehensive 
understanding of God and His Word.  To think critically about old and new ideas, students must be 
able to think theologically, judging all ideas by what they understand of God and His Word.  The 
Bible is not merely a part of our core curriculum; it is the means by which we see truth in all its 
applications. 
 
Naples Christian Academy encourages students to achieve academic excellence in a nurturing 
environment.  Although the apostle Paul considered his secular accomplishments as nothing when 
compared to knowing God, the fact remains that God used Paul’s extensive knowledge to 
communicate the gospel.  Our goal is to equip our students for success in their calling; with the hope 
and prayer that God will raise them to positions of responsibility and leadership.  The key to achieving 
academic excellence is the teacher, who must be a mature believer in a dynamic relationship with 
Christ, and who must possess the desire and ability to educate effectively.  Academy teachers must be 
academically able to use the curriculum as a tool and skillfully integrate their Christian faith into their 
subjects.  We believe that such a teacher can use both Christian and secular texts as tools for learning 
if they provide important information and thinking skills.  All truth is God’s truth. Christian education 
involves training as much as it involves teaching, and at Naples Christian Academy we minister to the 
heart, mind, and soul of each child.  As valuable as knowledge is, God has ordained that His truth is 
most meaningful and effective when it is imparted from heart to heart, and from life to life. 
 
Furthermore, Naples Christian Academy is committed to the following educational principles: 
1. Christian education had its foundation in the Creator-creature relationship taught in the 
Scriptures.  It is understood as a process in which a child’s personality is nurtured and his/her potential 
is released by instruction in the truth of God, and human knowledge leavened by that truth. 
2. The responsibility for education rests upon the parents (Deut. 6:6-9, Eph. 6:1-4).  They may 
delegate a part of this responsibility to an institution that is able to carry forward their God-given task. 
3. The child is regarded first of all as a spiritual-physical creature, created in the image of God, 
capable of learning, knowing, obeying, and enjoying the truth of God’s Word and the laws of His 
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creation.  He is also regarded as a social creature standing in relation to his fellow man, having moral, 
intellectual, social and aesthetic needs.  Since all children are created in the image of God, no child 
shall be denied admission because of race. 
4. The curriculum of the Christian school is designed to provide excellent academic and spiritual 
instruction in order to prepare children to take their place in the home, the state, and their vocations or 
professions in a manner that is glorifying to God.  

 
Philosophical Objectives of Education 
 
Authentic Faith 
The Academy’s objectives in developing Hearts impassioned to love God are to teach  

·  that the Bible is the authoritative Word of God, is the source for all truth, and is relevant, 
practical, and important for today 

·  that God is the Creator and sustainer of the universe and of man 
·  that man is sinful by nature and lost without God 
·  that Jesus Christ is the only Son of God and the only means for our salvation 
·  that man can only know God and receive salvation and forgiveness by receiving God’s gift of 

grace through faith in Christ alone 
·  the necessity of knowing Christ personally and trusting in Him for all things 

Academic Excellence 
The Academy’s  objectives in developing Minds disciplined to think biblically are to 

·  expect and encourage a high level of performance from each student 
·  challenge each student to accept individual responsibility for his/her own academic progress 
·  teach students to work both independently and cooperatively 
·  develop the creative skills of each student 
·  develop an appreciation of the fine arts 
·  help the student develop effective communication skills 
·  teach the student the knowledge and skills required for future academic experience and for 

occupational competence 
Personal Responsibility 
The Academy’s objectives in developing Hands prepared to serve are to teach the student 

·  to manifest fairness, courtesy, kindness, truthfulness, and honesty 
·  to accept responsibility for his/her own actions and to discern clearly between right and wrong 
·  his/her responsibility to reach out to others by sharing his/her faith 
·  to apply biblical ethics and standards of morality to every facet of life 
·  to develop a desire for wholesome physical and mental recreation 

 

ADMISSIONS PROCESS 
 
Naples Christian Academy is a challenging academic environment for learning.  Students must 
demonstrate a capacity to handle academically challenging curriculum and be willing to work 
diligently to achieve a high degree of academic excellence.  Students must be able to show evidence of 
academic performance at or above grade level. At least one parent must agree with the Academy’s 
statement of faith and the mission and philosophy of the school.  The Academy expects every family 
to faithfully attend a local church and become active and supportive members of the Academy 
community.  All students are expected to demonstrate their willingness to learn and to participate in a 
thoroughly Christian educational process.  The Academy admits students of any race, color, national 
and ethnic origin to all rights, privileges, programs and activities made available to students of the 
school.  The Academy does not discriminate on the basis of race, color, national and ethnic origin in 
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the administration of its educational policies, scholarships, athletics, or other school administered 
programs. 
 
To apply for admission, the family must complete an application for admission for each child and 
submit it with noted attachments (i.e., nonrefundable application fee, copy of birth certificate, copies 
of previous school records and standardized test scores, and letters of recommendation).  The 
admissions office will contact the family to arrange and interview and admissions testing.   The 
official admissions decision is made by the admissions committee and is final.  Students that are 
accepted for admission to the Academy will receive a letter of acceptance and an enrollment contract.  
The enrollment contract must be signed and returned, along with a deposit or tuition payment, within 
the designated period of time or the offer of admission will expire and the students will not be 
enrolled.  All families must re-apply for admission annually.  Current families are given a limited and 
exclusive period of time to re-apply for admission during a priority re-enrollment period in January 
and February before admissions opens to the general public.   
 

ANNUAL FUND DRIVE 
 
The Annual Fund Drive is an important part of the Academy program.  Tuition revenue covers only a 
portion of the actual cost of educating our students.  Revenue from fund-raising events and the Annual 
Fund Drive bridge the gap.  All families are asked to participate in the Annual Fund Drive by making 
a financial contribution to the Academy.  Though not every family can participate at the same level 
financially, the goal is high participation.  When a high percentage of our families participate in annual 
giving, it enables the Academy to have more success in securing other outside contributions in order to 
further support the education of our children.  The Annual Fund Drive for parents takes place during a 
six-week period in September and October, during which parents will receive a series of letters and 
other communication stating the case for participation.  Grandparents of students and other members 
of the larger community are also asked to participate in the Annual Fund Drive.  All income from 
contributions received through the Annual Fund Drive support the programs of the Academy. 
 

ATTENDANCE POLICIES 
 
Philosophy 
 
A successful academic experience begins with good attendance and punctuality. Being present at 
school instills self-discipline, exposes the student to interaction with teachers and other students, and 
provides the opportunity for the student to participate in class instruction and learning experiences.  It 
is the responsibility of the student and the parent to make sure that the student is in school at the 
scheduled times.  Students also have the responsibility to take advantage of the educational 
opportunities being afforded to them by their parents and the Academy.  Parents have the 
responsibility of accounting for their child’s absences by contacting the school expediently in case of 
absence.  Therefore, in recognition of the fact that attendance and punctuality are vital to the overall 
learning experience at Naples Christian Academy, it is expected that students attend all of their 
scheduled classes.   
 
Policy 
 
Florida statute requires private schools to establish policies regarding student attendance.  Naples 
Christian Academy policy permits no more than 28 days of absence during a school year to receive 
credit for attending school.  The maximum of 28 days during a school year is divided into each of the 
four quarters, resulting in a maximum of 7 days absence per grading period.  The school has an 
obligation to record attendance and report it to the parents in order to assure compliance with school 
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and state standards.  Students in grades 6 – 8 may also lose credit in and fail individual subjects for 
excessive absence/tardiness.  Maintaining good attendance is important for a student’s academic 
success.  It is also necessary to be eligible to participate in extra-curricular activities, field trips, and 
various events.  Policies for excused and unexcused absences are outlined below.   
 
School Hours  
 
Preschool (Pre-K) 
Preschool classes begin at 8:15 a.m.  School is in session from 8:15 a.m. to 12:00 noon. 

Program Options for Pre-K 3 year olds*: 
·  2 day class – Tuesday and Thursday 
·  3 day class – Monday, Wednesday, Friday 
·  5 day class – Monday thru Friday 
Program Options for Pre-K 4 year olds*: 
·  3 day class – Monday, Wednesday, Friday  
·  5 day class – Monday thru Friday 

*Child must be 3 or 4 years old by September 1st to enter the Preschool programs. 
The Academy’s preschool is a Gold Seal, religiously-exempt program, fully accredited by the 
Association of Christian Schools International and the Southern Association of Colleges and Schools.  
 
Grades K-8 
All students in grades K-8 begin promptly at 8:15 a.m.   School is in session from 8:15 a.m. to 
3:00 p.m.  Understanding the need to be able to start classes on time, we respectfully ask 
parents not to linger in the classrooms once the 8:15 a.m. bell has rung. 
 
Extended Day 
Preschool Extended Day Options: 

·  Before School Care    7:15am – 8:15am 
·  “Lunch Bunch” Extended Day Program  12:00pm – 3:00pm 
·  After School Care    3:00pm – 5:30pm  

K-8 Extended Day Options: 
·  Before School Care    7:15am-8:15 am 
·  After School Care    3:00pm – 5:30pm  

 
Drop-off/Pick-up Procedures 
  
Student Drop-Off Procedures  
Preschool students must be walked into their classrooms.   Parents are to park in the center island 
spaces of the adjacent church parking lot and escort their child into the classroom through the north 
door near the playground.   Preschool begins at 8:15 a.m.  
Kindergarten through 4th grade students should be dropped off in the church parking lot next to the 
school between 7:45 and 8:05.  (Please be aware that parking lot renovations may change the location 
of drop-off for K-4 students.)  Students will be escorted by teachers into the building from their drop-
off area at 8:05 a.m., and need to be ready to start class at 8:15 a.m.  Students dropped off before 7:45 
a.m. will go to before school care. 
5th through 8th grade students should be dropped off in front of the school between 7:45 and 8:05.  The 
first bell will ring at 8:05 a.m. signaling students to enter the building and prepare for class. A second 
bell will ring at 8:15 a.m. signifying the start of class.  Students dropped off before 7:45 a.m. will go to 
before school care. 
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Student Pick-Up Procedures 
All parents are asked to complete an “Authorization for Pick Up” form and display it in the passenger 
side of the car dashboard for the first month of school to assist the teachers in identifying the proper 
student at pick up time. For the safety of all children, please remain in your car in the appropriate 
“Pick Up” line; the teachers will bring your child to your car. If you must come into the building for 
any reason, please park in a designated parking space, not in the pick-up line.  Do not park in the fire 
lane in front of the school at any time, as this will result in a possible fine or tow away.  Students must 
be picked up no later than 3:15 to avoid after school care charges.   
Preschool students leaving at 12:00 p.m. are to be picked up in the church parking lot next to the 
school. Parents are asked to form a car line and teachers will assist the students into their cars.  
Preschool students staying for the Lunch Bunch/After School Care Extended Day Program(s) (12:00 
p.m. - 3:00 p.m. / 3:00 - 5:30p.m.) must be signed out from the classroom by a parent or other 
authorized person. 
Kindergarten - 4th grade students are to be picked up at 3:00 p.m. from the church parking lot next to 
the school.  (Please be aware that parking lot renovations may change the location of pick-up for K-4 
students.)  Students must be picked up no later than 3:15 to avoid after school care charges.  
5th - 8th grade students should be picked up at 3:00 p.m. in front of the school.  Use the far right lane 
for student loading and do not obstruct traffic lanes.  Please do not park and leave your car in this area; 
park only in designated spaces.  Students must be picked up no later than 3:15 to avoid after school 
care charges. 
 
Rainy Day Dismissal 
On rainy days, pickup for students in grades 5-8 will take place in front of the main entrance to the 
school.  Pull forward to the stop sign and wait for the teacher to bring your child to your vehicle. 
Pickup remains the same for preschool students and students in grades K-4. 
 
Absences 
 
Excused Absences 
Parents are responsible for calling the Academy office (455-1080) no later than 9:30 on the morning of 
their child’s absence.   Otherwise, the absence will be logged as unexcused, due to “no report”.  If a 
student is absent for 3 or more days due to illness, when the child returns to school please bring a 
doctor’s note verifying the student’s illness.   
Examples of excused absences: 

·  Verified illness of student 
·  Death of close relative 
·  Family emergency 
·  Doctor or dental appointment (when possible, please try to schedule before or after school) 
·  Emergency situation approved by administration 
·  Prior approved special events (a student may request advance permissions to be absent 

from school for certain special events such as church retreats.  A note from the parent must 
be submitted to the office and the request approved by administration at least 3 school days 
prior to the beginning of the requested absence). 

Students who are absent 20 minutes or more of a class period are considered absent for that entire 
class period.  Students and/ or parents are required to obtain make up assignments from all teachers. 
Students must complete all work in a timely manner (see Homework Expectations). 
 
Unexcused Absences 
Any other reasons for a student’s absence must receive prior approval through the administration.  
Repeated unexcused absences may result in probation or dismissal from the Academy.  Examples of 
unexcused absences: 

·  Failure to follow proper absence declaration procedures 
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·  Missing class without proper authorization 
·  Not providing proper notice of absence when prior notice is required 
·  Absenteeism not deemed acceptable by administration 
·  Suspension 

Absences such as vacations and visits with relatives are discouraged during the regular school calendar 
as they can be disruptive to the learning process.  Absences due to vacation may be considered 
unexcused.  According to policy, declaring a student to be unexcused is an administrative role.  
Therefore, just because a parent contacts the Academy to report a student’s absence does not 
necessarily make that absence excused.  Students and/ or parents are required to obtain make up 
assignments from all teachers.  Students must complete all work in a timely manner (see Homework 
Expectations). 
 
Tardiness 
 
It is the parent’s/guardian’s responsibility to get students to school on time.  If a student arrives after 
8:15 a.m., the student must report to the office to sign in, obtain a tardy slip, and then report to class.  
 
Excused Tardiness 
The following circumstances will be considered excused. All others are considered unexcused. 
·  Verified illness of student (note from physician or parent) 
·  Family emergency 
·  Doctor/Dental appointments with a doctor’s excuse stating the reason for being late to school. 
·  Emergency situation approved by administration 
·  Transportation/traffic problems beyond student/parent control (verified/approved by 

administration.) 
·  Inclement weather (verified/approved by administration.) 
 
Unexcused Tardiness 
Reasons for tardiness not outlined above are considered unexcused.  It is the parent’s responsibility to 
ensure student arrival at school by 8:15 a.m. For the purpose of promotion or graduation, three 
unexcused tardies equal one absence.  If a student is repeatedly tardy for unexcused reasons, the issue 
may be handled as a disciplinary action and could result in probation.   
 
Attendance Requirements for Sports / Extracurricular Participation 
 
Students must attend a minimum of four class periods on the day of a game or special after-school 
activity in order to participate that day. 
 
 
 

BACKPACKS, TOTE BAGS, AND LOCKERS 
 
Students in preschool are issued Academy tote bags which must be kept on hallway hooks during 
school hours.  Students in grades K-5 are issued Academy backpacks which must be kept on hallway 
hooks during school hours.  Items that do not fit in the tote bags and backpacks, such as lunch boxes, 
may be brought to school separately and placed on the designated shelf in the classroom with teacher 
permission.  Replacement of damaged or discolored tote bags and backpacks is the responsibility of 
the family and can be ordered from the school uniform vendor.  Non-approved backpacks and other 
bags may not be placed on hallway hooks.  Middle school students (grades 6-8) are issued lockers.  
Middle school students may bring the bags and backpacks of their choice as long as all of their items 
fit inside the assigned lockers.  All middle school student items must be kept in lockers or a classroom 
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with teacher permission (no items are permitted to be left outside lockers in the middle school 
hallways).   
 

BIBLES 
 
The Academy provides Bibles to all third grade students during the first week of school.  Other 
students who need to purchase Bibles may purchase them in the front office.  The Academy uses the 
New International Version (NIV) for most purposes.   
 

BICYCLES/WALKERS 
 
Students who wish to ride their bike or walk to and/or from school must have written permission from 
home to do so and do so at their own risk.  Students may not cross Santa Barbara Boulevard directly in 
front of the school, but must proceed carefully to the nearby designated crosswalks.  The Academy 
does not provide crossing guards.  For bike riders, a helmet is required.  Bicycles are to be securely 
locked in a designated location during the school day.  The school is in no way responsible for the 
security of bicycles on campus.  In addition, the Academy is not responsible for the safety of students 
once they leave the Academy campus. 
 

CLASS PARTIES / BIRTHDAYS 
 
Parents are welcome to participate in classroom parties when they occur.  The teacher or homeroom 
parent will communicate these scheduled parties.  In order that the Academy may comply with the law 
and health regulations, parents asked to bring snacks or food for one of these parties must bring only 
commercially-prepared items.  Homemade goods or any food items prepared in an unlicensed or home 
kitchen shall not be distributed for consumption by children during school hours.  Each classroom 
teacher acknowledges a child’s birthday in various ways.  Parents who wish to bring in a special snack 
for the class on their child’s birthday must make prior arrangements with the classroom teacher.  
Distributing party invitations at school is allowed only if all students in the class are invited.  
�

CELL PHONES & ELECTRONICS 
 
Cell phones and electronics are to be powered off and concealed from view from the official start of 
the school day until dismissal.  Consequences focus on confiscation, parent notification, and loss of 
privileges.  Administration has discretion as to whether confiscated cell phones and electronics are 
returned to the student at the end of the day or returned to parents. 
�

COMMUNICATION WITH TEACHERS 
 
The Academy desires to keep parents well informed of their child’s progress and encourages written 
notes, e-mails, and phone calls between teachers and parents whenever there is a question or problem. 
A complete list of email addresses can be found by logging on to Edline or on the Academy website at 
www.NaplesChristianAcademy.com.  Please communicate with teachers only via the teachers’ 
Academy email addresses.  Teachers are expected to respond promptly to email and phone messages 
at the Academy; however, teachers are not expected to respond to email or phone messages left on 
personal email addresses or home/cell phone numbers. 
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DISCIPLINE POLICIES (K-8) 
 
Philosophy and Purpose of Discipline 
 
“Molding Hearts as we Teach Responsibility”  
The discipline program at Naples Christian Academy is designed to support students as they persevere 
towards being active, responsible members of the body of Christ.  The teachers and administration see 
discipline as a process of discipleship in which the following components are emphasized: 

·  Parental Responsibility / School Partnership 
·  Student Responsibility 
·  Self-discipline / Self-control 
·  Balance between outward behavioral expectations and inward heart development  

Parental Responsibility/School Partnership 
Biblical responsibility for children rests upon the parents, although parents enlist schools and their 
members to share in this responsibility. 

 “Hear, O Israel: The LORD our God the LORD is one. Love the LORD your God will all 
your heart and with all your soul and with all your strength.  These commandments that I 
give to you today are to be written upon your hearts.  Impress them on your children.  Talk 
about them when you sit at home and when you walk along the road, when you lie down and 
when you get up.  Tie them as symbols on your hands and bind them on your foreheads.  
Write them on the doorframes of your houses and on your gates.” - Deuteronomy 6:4 – 9 

Student Responsibility 
We have all been created with the ability to make choices that will shape and direct our lives and we 
reap the fruit of these choices.  Our behavior is not simply a fruit of our environment. 

“Do not be deceived: God cannot be mocked.  A man reaps what he sows.  The one who 
sows to please his sinful nature, from that nature will reap destruction; the one who sows to 
please the Spirit, from the Spirit will reap eternal life.” – Galatians 6:7-8 
 “The man who plants and the man who waters have one purpose, and each will be 
rewarded according to his own labor.” – I Corinthians 3:8 

Self-Discipline/Self Control 
We are all maturing as individuals and are in need of Biblical and societal parameters within which we 
must learn to live.  

 “Each one should test his own action.  Then he can take pride in himself, without comparing 
himself to somebody else.” – Galatians 6:4 

Outward Behavioral Expectations/Inward Heart Development 
Our Lord emphasized the need for the right heart attitude during his short ministry on the earth.  At the 
same time, we are required to maintain a level of conduct that meets or exceeds societal demands. 

“Create in me a pure heart, O God, and renew a steadfast spirit within me.”– Psalm 
51:10 

�
Level I Infractions (Behavior Incident Reports) (K-8) 

 
A Behavior Incident Report will be written and recorded for minor (Level I) behavioral issues for all 
students grades K-8.  One copy is kept in the teacher’s file, one is sent home to be signed by a parent 
and returned, and one is kept on file with administration.   
Examples of Level I Infractions include: 

·  Disrespect 
·  Disrupting class (minor) 
·  Non-compliance with teacher direction 
·  Inappropriate behavior or language 
·  Uniform violation 
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Interventions / Consequences for Level I Infractions may include: 
·  Phone call or note to parent 
·  Verbal warning 
·  Time out 
·  Seat change 
·  Parent conference 
·  Loss of class privilege (inc. time at recess) 

Three (3) minor incidents constitute an Office Referral (level II infraction). 
(See also Level II Infractions below) 
 

Level II Infractions (Office Referrals) (K-8) 
 
An Office Referral will be written and recorded for Level II Infractions for all students grades K-8.  
One copy is kept in the teacher’s file, one is sent home to be signed by a parent and returned, and one 
is kept on file with administration.  An Office Referral will result from an accumulation of three (3) 
Behavior Incident Reports, or it may be issued immediately for a Level II Infraction. 
Examples of Level II Infractions include: 

·  Blatant Disrespect  
·  Disrupting Class 
·  Defiance / Non-compliance 
·  Threats or Bullying 
·  Inappropriate Language 
·  Lying or Cheating 
·  Fighting 
·  Stealing 

Administrative Action / Consequences for Level II Infractions may include: 
·  Conference with student and phone call to parent 
·  Parent conference  
·  Time out in the office or lunch detention 
·  Loss of Privilege 
·  Lunch detention  
·  After-school detention 
·  Restriction from field trips or after-school activities 
·  Suspension 

 
After-School Detention 

 
Parents will be notified of detentions that must be served.  In addition, parents will be billed $10 for 
each after school detention.  Detentions must be served on the designated day determined by the 
Administration and cannot be rescheduled for the convenience of the student.   
 
Suspensions 

 
If a student is absent from school due to a suspension or any other form of discipline, all work, 
including tests, must be completed, but may not be eligible for full credit. 
 
No Tolerance Issues 
 
The Academy does not tolerate any illegal activities, possession of any type of weapon on campus, 
racism, bullying or other threats to the safety of others, or repeated Level II infractions.  Such actions 
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will result in serious consequences, which may include a detention, suspension or expulsion if 
necessary.  Students who are expelled for any reason, including those noted above, are still responsible 
for full payment of tuition for the remainder of the year.  No tuition refunds are given for expulsions.   
 
Safety-related and Other Discipline Issues 
 
Safety is a primary concern at the Academy.  For this reason, any type of threat to the safety and 
security of the students, teachers, or staff of the school in any way will be taken seriously.  Students 
must take care to consider the safety of others at all times.  For this reason, possession of any type of 
weapon, any item that resembles a weapon, or any item that could be used as a weapon on campus is 
forbidden.  When any type of behavior or action could result in a threat to the safety of other students, 
teachers, or school staff, the school may bring in law enforcement to assist in dealing with the 
situation.  The use of heelies and skateboards is forbidden on campus and at school events.  In 
addition, use of cell phones, ipods, and other electronic devices is not allowed during school hours.   

 

DRESS CODE AND UNIFORMS 
 
Pre-School 
 
The preschool students are asked to wear clothes that are modest, the correct size, in good repair, and 
worn appropriately.  Girls should wear shorts under skirts or dresses to ensure modesty on the 
playground and for P.E.  Overalls or body suits should not be worn.  Shoes should be sneakers or 
tennis shoes and socks should be worn with shoes.  Preschool students should wear the designated 
Academy T-shirt on field trips.  Preschool students should bring the Academy-issued tote bag to 
school each day. 
 
Grades K-8 
 
Students in grades K-8 are required to wear the official Naples Christian Academy uniform during 
school hours.  Tops and bottoms must be purchased from the Academy-approved vendor.  Students 
should realize that the Academy is not the place for controversial forms of self-expression in their 
dress and grooming (unusual haircuts, oversized jewelry, earrings for boys, excessive or unusual 
makeup, radical hair color change, etc.).   All hair color must be a natural color.  All clothing must be 
of correct size, in good repair, clean, and worn appropriately.  Long sleeve shirts cannot be worn 
beneath short-sleeved uniform polo shirts.  Tights worn under skirts must be a solid color.  Sweatshirts 
(pull-over or zipper) must be Academy logo sweatshirts, which are available from the uniform vendor.  
Students not properly attired may be sent to the office until proper and appropriate clothes can be 
acquired from home and may be a Level I infraction (see Discipline Policies).  The standards of 
modesty contained in the Academy dress codes are in effect at all times. Students staying after school 
for any school-related activities must also conform to the expectation of modest attire.  Administration 
is the final judge on what is appropriate.  Students may wear simple and appropriate jewelry, but 
nothing excessive, oversized, or that draws undue attention.  Parents should be prepared to purchase 
additional pants, shorts, and skirts as their children grow, especially as this affects the length of shorts, 
skirts and dresses.  Pants should be worn at a generally accepted height and should not be worn low.  
K-5 students should wear only sneakers or tennis shoes (no heelies, Crocs, sport sandals, backless 
shoes, flip flops, boots, or dress shoes).  6th-8th grade students may wear any type of comfortable shoes 
except Crocs, sport sandals, backless shoes, heelies, flip flops, boots, or dress shoes with heels.   K-5 
students should bring the Academy-issued backpack to school each day and keep it on the designated 
hallway hook.  6th-8th grade students may bring their books and items to school in any type of bag or 
backpack as long as the items (including the bag/backpack) fit inside their locker.   
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Uniform Vendor Information 
 
The K-8 uniform includes Academy logo shirts in pique polo, short sleeve and long sleeve oxfords.  
The shirts are available in navy, white, and burgundy.  Blue Academy logo sweaters, sweatshirts, and 
jackets are also available.  Various types of khaki bottoms are available, including pants, shorts, skirts, 
capris, and skorts.  The uniform tops and bottoms must be purchased only from the approved vendor:  
Risse Brothers School Uniforms (877-259-7282 or www.rissebrothers.com).  Preschool students are 
not required to wear uniforms except the designated T-shirt on field trip days.  
 
Field Trip Uniform 
 
Students in preschool must wear designated Academy T-shirt on field trips.  All K-8 students must be 
in full uniform and wearing the blue Academy polo shirt on field trips.   
 
P.E. Uniform (Grades 5-8) 
 
Students in grades 5-8 are required to purchase and wear a P.E. (physical education) uniform for all 
P.E. classes.  P.E. uniforms must be purchased from the uniform vendor.    It is recommended that all 
P.E. uniforms be labeled on the tag or inside the collar with the student’s name in permanent marker 
for easy identification in the locker rooms.  Only sneakers or tennis shoes may be worn during P.E. 
 

EDLINE 
 
EdLine (www.Edline.net) is a secure website designed for communication between parents and 
families.  It provides families access to general school information as well as specific student 
information including grades, homework, and student progress. Each new family will be given log-on 
information at the beginning of the school year.  Returning families may continue to use the same 
login information.    
�

EMERGENCY DRILLS 
�
Emergency procedures will be practiced regularly.  Fire drills are conducted monthly.  Information 
specific to procedures that are to be followed will be posted in classrooms and explained by teachers. 
Students/visitors should follow teacher or administration directions. 
 

EXTENDED DAY PROGRAM 
 
For families that need child care beyond the scope of the regular school day, the Academy offers the 
following options for an additional fee (with the exception of before school care, which is free with 
advance reservation).  Contact the Academy office for current rates for Lunch Bunch and After School 
Care and/or to make a reservation for these extended day programs. 
 Before School Care 7:15 a.m. – 8:15 a.m.      
 Lunch Bunch  12:00 p.m.-3:00 p.m. (Pre-K only)   
 After School Care 3:00 p.m. – 5:30 p.m.    
“Drop in” service is available for students who are not enrolled in any of the above extended day 
options. However, it is mandatory to call the Academy office in advance to make a reservation when 
this service is needed.  This ensures the program is adequately staffed and prepared for an additional 
child on that day.   
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If not pre-arranged, the drop in fee for all extended day programs is $5 per child  per 15 minute 
interval. After 5:30 p.m. the late pick up fee increases to $1 per minute per family.  To avoid late pick 
up fees, you may call in advance to enroll your child in the extended day program.  The extended day 
program ends at 5:30. 
 

FIELD TRIPS 
 
Field trips are designed to supplement the curriculum and units at all grade levels.  Students are 
required to wear their blue Academy logo uniform shirt on field trip days.  The cost for most of these 
trips is covered by a portion of tuition fees.  Parents are required to complete a Consent & Release 
Form for each of their students at the beginning of the school year, which will grant permission for the 
Academy to take students on these local field trips.  Major field trips outside the Naples area for 
grades 4-8 are optional and the cost is not included in tuition.  Specific trip information and cost will 
be provided near the beginning of the school year.      
 
Parent Participation in Field Trips   
   
Parents are an important part of our field trip program, and teachers often request a specific number of 
chaperones and/ or drivers for a particular trip.  Chaperones are expected to adhere to the following: 

·  Devote their full attention to the teacher, the children, and the learning objective for the trip. 
Siblings and non-enrolled students may not attend field trips.  

·  Dress appropriately and conservatively.    
In addition, parent drivers on field trips must complete a Volunteer Driver Statement, provide copies 
of a valid drivers license and proof of insurance, and sign an authorization for the Academy to 
complete a background and driving record check at the beginning of the school year.  Only pre-
authorized parent drivers may drive for field trips.  Drivers are expected to 

·  Maintain order and safety in the vehicle at all times.   
·  Obtain approval from the lead teacher regarding videos and music in the vehicles.  
·  Refrain from personal or business phone calls. 
·  Abstain from any smoking or use of alcohol during trips. 

Parents may receive some VIP volunteer service hours for participation on some certain field trips.  
The number of VIP hours offered for such field trip service is pre-determined and may not always be 
equal to the actual length of the trip.   
�

GRADING SYSTEM AND REPORT CARDS 
 
Grading Scale (3rd – 8th grade) 
 

A+ 97  A 93  A- 90 
B+ 87  B 83  B- 80 
C+ 77  C 73  C- 70 
D+ 67  D 63  D- 60 
F  0-59 

�

Progress Reports/Report Cards 
 
Report cards are issued to students in grades K – 8 at the end of every 9-week quarter. Students are 
evaluated in the areas of academics, effort, and conduct.  Grades can be reviewed more frequently by 
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logging onto www.Edline.net with a valid username and password.  Parents of Pre-K students receive 
two progress reports each year.    
 
Honor Roll (Grades 3-8) 
 
An Academic Honor Roll ceremony will take place each quarter for students in grades 3-8.  Honorees 
are determined by letter grades.  The Platinum Honor Roll includes students with all A’s in academic 
and related arts classes. The Gold Honor Roll includes students with all A’s and one B.  The Silver 
Honor Roll includes students with all A’s and B’s in academic and related arts classes.  
 
Academic promotion (Grades 3-8) 
 
Students who pass all classes in a given year will be eligible to be promoted to the next grade level.  
Students who fail one or more classes in a given year’s cumulative grade or have a failing grade point 
average are at risk of academic probation and not being promoted (see also Probation). 
�

HOMEWORK EXPECTATIONS 
 
The Academy believes that homework is an integral part of the learning process in the following ways: 

·  Encourages initiative, independence, and responsibility  
·  Provides practice, integration, and application.  
·  Enriches the school experience through related home activities.  

Parents should help their children with homework by: 
·  Scheduling a consistent time period each day for doing homework. 
·  Providing a quiet place in the home in which the child can work uninterrupted. 
·  Giving supervision and limited help if needed (without actually doing the homework). 
·  Checking to see that the assignments are completed and neatly done. 
·  Seeing that the child returns the assignments to school the day they are due. 
·  Providing oral drills practice (e.g. math facts, memory work) and/or review content material. 
·  Helping the child develop good organizational skills. 
·  Checking Ed Line for homework listings. 
·  Encouraging the child to take responsibility for getting homework assignments, completing 

them as assigned, and turning them in on time. 
Generally, homework will be assigned to 1st – 4th graders in some subjects Monday, Tuesday, 
Thursday, and Friday.  Students in grades 5-8 can expect homework in all subjects every night.  
Assignments are due at the beginning of class on the assigned due date. On Wednesday nights 
homework will be kept to a minimum in order to accommodate those students who attend Wednesday 
night church services.  Homework may be given on weekends or over extended holidays at the 
discretion of the teacher.  7th and 8th graders taking advanced classes for high school credit can be 
expected to have additional homework.  
 
Late Work 
  
The following guidelines are in place for unexcused daily work and late major assignments (i.e., 
projects, papers, etc.)  

·  Grades 3-4:  Grades will be lowered 10% for every day that the assignment is late.  After five 
school days, a grade of zero will be recorded. 

·  Grade 5: Grades will be lowered 25% for an assignment being (1) one day late, 50% for an 
assignment being (2) two days late.  More than two days will result in a grade of zero. 
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·  Grades 6-8: Students will receive no more than 50% credit for an assignment being (1) one 
school day late.  More than one school day late will result in a grade of zero. 

Teachers may use discretion in granting students extensions on certain projects, if the request is made 
before the due date.   

 
Make-up work 
 
If a student has been absent for one day a parent may call the school office on the second day by 9:00 
a.m. and request homework from their child’s teacher.  Homework can be picked up from the teacher 
or in the office after 3:00 p.m.  If a student is absent, it is his/her responsibility to ask his/her teacher 
about work missed.   
 
Students who have missed school unexpectedly and have an excused absence from class are required 
to make up missed work.  One calendar day is generally allowed to make up missed work for each 
school day missed.  Students are required to make up work for unexcused absences but may or may 
not receive full credit.  The student is expected to speak to the teacher immediately upon returning to 
school and to make up missed work in a timely manner.    
�

LATE PICK-UP 
 
Students must be picked up by 3:15.  Students found to be in the building unsupervised before or after 
school hours will be escorted to the extended day program. The parent will be notified and billed the 
appropriate fee.  This includes students involved in sports, lessons, tutoring, and other extra-curricular 
activities (see also Extended Day Program). 
 

LEAVING SCHOOL 
 
If for any reason a child needs to be picked up during the regular school day, the parent or authorized 
individual must come to the front office in order to sign out that student.   
 

LIBRARY 
 
Students are provided time during school to visit the library and check out books for their own reading 
enjoyment.  In addition, many classes learn to use the resources available in the library in the context 
of research and library skills instruction.  Students and parents are encouraged to use the library 
resources for their own pleasure reading as well as for research and may visit the library at any time it 
is not in use by a class and with the approval of their teacher.  Students with overdue books will be 
fined and the fines billed to the tuition account.  Students will not be allowed to check out any new 
books until all overdue books are returned and the fines paid.   
 

LOST AND FOUND 
 
Found items can be turned into the office. Please check in the office for lost items.  
�

LUNCH 
 
Students are responsible to bring their lunch (including beverage) each day.  Please do not pack “heat-
ups” in your child’s lunch.  Due to reasons of safety and supervision, we are unable to provide 
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students with access to microwave ovens for the purpose of heating up lunches.  Parents are 
encouraged to pack healthy lunches and snacks for their children and to avoid sending candy and soft 
drinks to school with their children.  If you are dropping off your child’s lunch, please bring it to the 
office prior to the start of your child’s lunch period. 
Lunch may be available for purchase on certain regular full school days.  Meal tickets for multiple 
lunches may be purchased in advance.  Individual meals may be purchased but at a significantly higher 
cost.  The 8th grade offers this lunch program as a mission trip fundraiser and depends upon parent 
volunteers for its successful operation.  This program is subject to change, revision, or cancellation 
without notice.  The soft drink machines will not be accessible to students until after 3:00 p.m. on 
school days.   
 

MISSIONS PROGRAM 
 
The Academy operates a school-wide missions program that impacts people in southwest Florida and 
throughout the world.  The eighth grade class participates in an international cross-cultural 5-day 
mission trip during the second semester.  Students and parents play an active role in their class mission 
projects.  Please contact your child’s homeroom teacher to find out how you can help.  
 

MONEY AND OTHER VALUABLES 
 
Money and other valuables should not be brought to school.  If it becomes necessary to bring such, the 
money or item should be left in the main office. Never leave valuable possessions unattended.  The 
school is not responsible for lost or missing items.  The following items are prohibited at school: 
Radios, CD players, ipods, game boys, and other electronic devices; laser pens, and any other items 
not necessary for the learning environment 
 

NEWSLETTER – THE CONNECTION 
 
For increased communication between school and the home, an email newsletter will be sent regularly 
to each family with a valid email address.  The Connection includes highlights of student 
accomplishments and class or school activities, information about the Volunteer Program, an 
upcoming calendar of events, and more.   
 

PARENT COVENANT 
 
By enrolling their child at the Academy, parents agree to fully and completely support the educational 
philosophy and mission of the Academy and also agree to cooperate with the Academy’s 
administration, faculty, and staff in a spirit of partnership.  Furthermore, parents agree to  commit to 
the following covenant: 
 

·  To provide a Christian education for my child in my home; 
·  To ensure that my child is involved in a local church through attendance at church services, 

youth group, Bible studies, and / or similar church-sponsored activities; 
·  To make every effort to keep informed about the school in general and about my child’s 

progress in particular; 
·  To make every effort to attend school meetings and special events; 
·  To believe the best of my child’s teacher and to immediately speak with him / her whenever I 

am concerned, confused, or frustrated-following the biblical model of conflict resolution. 
(Please note “Steps in Problem Solving” and the principles from Matthew 18 in the Parent / 
Student Handbook; 
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·  To pray for the Academy and to support the Academy whenever I am able with my time, 
energy and finances; 

·  To monitor the quality and quantity of video and television viewing in my home; 
·  To provide a learning environment in my home and to ensure that my child completes 

homework and school projects; 
·  To follow through on my financial and service commitments to the school in a timely manner; 
·  To offer constructive criticism and ideas to improve the school to the administration, being 

careful not to gossip or to share grievance with others. 
�

PARENT / FAMILY INVOLVEMENT 
 
The success of your child’s educational program largely depends on the strong partnership between 
parents, teachers, and school staff.  Children need to see their parents actively interested and engaged 
in their education.  The Director of Student and Parent Services and the Director of Volunteer Services 
are dedicated to building and strengthening the home-school relationship and encouraging parental 
involvement in the life of the Academy.   
 
Parent Sign In and Safety Procedures on Campus 
 
In order to maintain a secure campus, the Academy requires all visitors and parents to wear a visitor 
nametag while on campus.  When it is necessary to drop off items for your child such as lunch, 
clothing, homework, books, etc., please deliver the items to the office and not directly to the 
classroom.   
�

Parent Visitation of Classrooms   
 
Parents are welcome to visit their child’s class with prior teacher notification.  Parents must always 
check-in at the front office upon arrival to campus.  Parents are expected to sign in and obtain a visitor 
pass, which should be worn while on campus during the school day.  Upon departure, the visitor pass 
should be returned to the front office.   
 
Volunteer (VIP) Service Program 
 
The Very Important Parent (VIP) volunteer service program offers many opportunities and avenues of 
service and attempts to match parent and family interests with Academy needs.  Information will be 
mailed to parents early in the school year allowing them to select options for participation.  Families 
participating in the volunteer service program commit to serve a minimum of ten (10) service hours 
annually for preschool. Families with children in grades K-8th are asked to serve a minimum of twenty 
(20) service hours annually.  Parents will be billed for any un-served hours at the rate of $17.50 per 
hour in May.  Families participating in the Tuition Assistance Program (TAP) commit to serve a 
minimum of forty (40) service hours annually.  Parents are responsible for logging their hours in the 
volunteer log book located in the office in order to receive credit for the hours served.  Parents are also 
expected to dress appropriately and conservatively while serving on campus.   
 
Annual VIP Fee in Lieu of Volunteer Service 
 
Parents who choose not to participate in the program may pre-pay an annual fee in lieu of serving the 
hours.  The annual fee is $175 for families with children in preschool; $350 for families with students 
in grades K-8.  Please note that the fees and/or the expected service hours are per family, not per 
student.  
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Parent Participation in Field Trips   
   
Parents are an important part of our field trip program, and teachers often request a specific number of 
chaperones and/ or drivers for a particular trip.  Chaperones are expected to adhere to the following: 

·  Devote their full attention to the teacher, the children, and the learning objective for the trip. 
Siblings and non-enrolled students may not attend field trips.  

·  Dress appropriately and conservatively.    
In addition, parent drivers on field trips must complete a Volunteer Driver Statement, provide copies 
of a valid drivers license and proof of insurance, and sign an authorization for the Academy to 
complete a background and driving record check at the beginning of the school year.  Only pre-
authorized parent drivers may drive for field trips.  Drivers are expected to 

·  Maintain order and safety in the vehicle at all times.   
·  Obtain approval from the lead teacher regarding videos and music in the vehicles.  
·  Refrain from personal or business phone calls. 
·  Abstain from any smoking or use of alcohol during trips. 

Parents may receive some VIP volunteer service hours for participation on some certain field trips.  
The number of VIP hours offered for such field trip service is pre-determined and may not always be 
equal to the actual length of the trip.   
 
Confidentiality as it Relates to Volunteers 
 
Volunteers may see or hear information about students that needs to remain confidential.  Please 
consider the following guidelines when volunteering: 

·  All academic information is confidential.  It is especially important not to compare student 
performance. 

·  Students may share information about families or friends.  Please keep anything you hear 
confidential, unless it potentially dangerous to the child.  In that case, inform the teacher / 
administrator. 

·  If students exhibit behavior problems or reluctance to follow directions, please refer to the 
classroom teacher or administrator.  Please do not share your impressions of the students 
involved with others in the community. 

·  Parents / guardians with further questions about student confidentiality should contact a school 
administrator. 

 

PETS / ANIMALS ON CAMPUS 
 
Pets and animals may not be brought to school unless requested by a teacher for a special project.  
Permission from the administration is required before any animal may be brought on campus.   
 

PHONE CALLS  
 
Students are allowed to make calls from a school phone at the teacher’s/ administration’s discretion. 
Students are not allowed to use cell phones during the school day.  
 

PROBATION 
 

Probation gives a student an opportunity to understand and correct a problem before that student is 
expelled from school or asked to withdraw from the school. 
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Reasons for Probation include but are not limited to the following: 

1. An excessive number of office referrals.  The Academy considers three office referrals per 
quarter to be excessive. 

2. If any student achieves below a “C” in two or more of his/her classes during any 9 week 
period or fails to meet the requirements of an individual academic plan.    

3. A serious breach of conduct inside or outside of school. 
4. Excessive numbers of tardies or absences (see attendance policy). 
5. Other academic or behavioral concerns as per administrative decision. 
A meeting with the administration, student, and parents will be scheduled to discuss student 
responsibilities during the probation period. 

A student on probation may be required to relinquish positions of trust and responsibility during the 
probation period, as well as participation in extracurricular activities and sports.  The probationary 
period lasts one quarter (9 weeks) after which Administration may recommend that the student either 
be fully reinstated or dismissed based upon the progress or lack thereof.  Probation for a second time 
in a school year will result in a recommendation to the Administration that the student be expelled or 
withdrawn from school.  Board approval is required for continued enrollment. A student who has 
withdrawn or been expelled may re-apply for admission after a minimum of one year from the date of 
withdrawal or expulsion.  
�

PROBLEM SOLVING 
�
In an effort to promote biblical and efficient communication, we expect parents and students to bring 
resolution to problems by following the steps listed in Matthew 18:15-17 and outlined below:  
1. All questions, concerns, problems, or complaints should be brought privately to those directly 

involved (teacher, administrator, fellow parent, etc.). 
2. If there is no resolution, both parties involved will meet with the Administration. 
3. Should a resolution not occur, all parties could meet with the Executive Committee or a 

designated committee of the Board of Trustees.  
4. A final step will be for all parties to meet with the Academy Board of Trustees. 
 

SCHOOL CLOSING / CANCELLATION 
INFORMATION 

 
The Academy in most (but not all) situations will follow the lead of the Collier County Public Schools 
in regard to possible school closings due to hurricane warnings, other weather situations, or other 
potential emergencies that pose a direct threat to Collier County residents.  Parents should check the 
voice mail message at the Academy by calling 455-1080 for information.  Parents may also check 
www.NaplesChristianAcademy.com or www.Edline.net.  The Academy will also rely upon radio 
station WSRX 89.5 FM (Praise FM) and FOX-4 TV to communicate school closings. 
�

STANDARDIZED TESTING AND OTHER 
ASSESSMENT 

 
Each year students in grades 1 – 8 are given the nationally standardized Stanford Achievement Test.  It 
is important to remember that this test is only one tool for measuring academic achievement.  
Classroom teachers use many methods of age-appropriate assessment to evaluate student academic 
achievement, including teacher observations, checklists, conferences, reading inventories, writing 
rubrics, tests, portfolios, projects, and standardized tests.  Student achievement is a result of the 
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student, teacher, and parent working closely together.  To ensure effective communication, students in 
all grades receive one report card every nine weeks.  Interim reports will be distributed halfway 
between report cards.  In addition, grades are updated on Edline regularly (see also Edline section in 
this handbook).  Teachers will communicate more specifically through newsletters, conferences, 
phone calls, and email.  If you have any questions about your child’s academic program or progress, 
please feel free to contact your child’s teacher.    
�

STUDENT ACTIVITIES 
 
Athletics 
 
Naples Christian Academy offers after school athletic programs for students in grades 5 through 8. 
Sports may include but are not limited to: volleyball, basketball, soccer, golf, tennis, cross-country, 
and track and field.  Students on academic or behavioral probation may not participate in the after 
school athletic program.  Students must be in attendance a minimum of four (4) class periods on the 
day of a game or practice in order to participate that day.  Players must also demonstrate Christ-like 
attitudes and behavior when they are representing the Academy, whether on campus for practices and 
games, or while traveling to and visiting other schools.  There is an additional fee per sport for 
participation in the athletic program.  
 
Other Student Activities 
 
Naples Christian Academy offers a variety of additional activities during the school day beyond the 
scope and sequence of the regular curriculum and academic program.  Some of these programs are 
limited to students in grades 5-8.  These activities may include but are not limited to:  

·  ACSI sponsored activities such as spelling bee, math olympics, creative writing  
·  Art festivals/ competitions  
·  Scholar Bowl 
·  Student leadership team 
·  Praise team  
·  Yearbook  

From time to time, there are various additional after school or before school activities available for 
students in grades K-8.  These additional after school programs will be announced in the Connection 
and often have a nominal fee for participation. 
 

STUDENT COVENANT 
 
The purpose of this student covenant is to establish an environment in the Academy that will help all 
members of the Academy community as we seek to know God more, learn His will for our lives, 
develop our abilities, and be conformed to His image.  Elementary and middle school students agree to 
the following covenant: 

·  I desire to attend Naples Christian Academy.  I understand Christian teachers are in 
partnership with my parents.  I will strive to obey them also, as they seek to train me 
according to God’s Word.  I will seek to live a godly life in and out of school so that Jesus 
Christ will be seen in me. 

·  I realize that I have a responsibility to act as a strong role model both for my classmates and 
for younger students at the Academy.  I understand that my relationship with Jesus Christ is 
the most important element of being a successful Academy student, more important than the 
grades I get or the sports I play. 
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·  I agree, with God’s help, to honor Jesus Christ in all that I do, at school and away from school.  
I will honor Him when no one is watching me and when I am the only one who really knows 
what I have done and not done.  I have been told that keeping to this promise, whether or not I 
enjoy academic success, will lead to happiness and success both at the Academy and later in 
my life. 

·  With these thoughts in mind, I know that the Academy expects that, by God’s grace, I will not 
be involved with cheating on tests, quizzes, assignments, or homework, I will not mislead or 
lie to any person; that I will not pick on other students, either physically or verbally; that I will 
not steal; that I will not plagiarize or copy directly from encyclopedias, other research 
materials or the internet; that I will honor my parents; that I will take the best possible care of 
the Academy’s property and grounds; and that I will do my best to comply with all of the 
Academy’s rules. 

·  I understand that my covenant is my strong promise to the Academy.  I have either read this 
covenant myself or it has been read and explained to me. Any questions I have regarding this 
covenant have been answered for me to my satisfaction. 

·  I understand that the Academy will give me consequences (including, but not limited to, 
dismissal under appropriate circumstances) for my willful disobedience of these principles and 
guidelines. 

 

STUDENT HEALTH POLICIES 
 
Student Illness  
 
Children should not be sent to school with fever, diarrhea, excessive coughing or sneezing, upset 
stomach, body rash, pink eye, lice, etc.  Such symptoms may be contagious and may be transmitted to 
other children.  Children should not return to school unless they have been free of these symptoms for 
twenty-four hours before returning to school.  If a student becomes ill at school, the parent will be 
notified and asked to pick up the child as soon as possible.  If a student leaves school due to illness 
involving vomiting, diarrhea or fever, the student must stay home until 24 hours has passed after the 
vomiting, diarrhea and fever have subsided.   
 
Student Injury or Medical Emergency  
 
A form containing pertinent student information, including emergency phone numbers, is kept on file 
by the teacher and in the office.  A Medical Permission and Release Form must be completed upon 
registration, which gives authorization to the Academy to obtain medical treatment necessary in event 
of an emergency in which neither parent can be reached.  The school will make every reasonable effort 
to contact the parent.  If the parents are not available, the designated relative or neighbor (or, if 
necessary, the family physician) will be contacted.  In case of extreme emergency, when the school is 
unable to contact the parents, relatives, or family physician, a paramedic will be called and a hospital 
of the Academy’s choosing will be asked to administer emergency aid to the child.  
 
Medicines / First Aid at School 
 
The Medical Permission and Release Form, when signed by the parent, authorizes school staff to 
administer medicated topical ointment and Band-Aids as the need arises.  Non-prescription medication 
can be administered with prior written permission.  Parents must complete an additional authorization 
form before a child can take a prescription medication during school hours and parents must supply 
the medication in original packaging.  Forms can be obtained from the school office.  The medicine 
and the form must be given to the office for proper storage and administration.  Students taking daily 
medications must report to the office to receive it.  
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Lice 
 
Instances of head lice and nits (eggs) are not uncommon in elementary classrooms.  Parents are called 
to take children home who have the infestations.  These children cannot return to school until the 
problem has been successfully treated by the parents and all nits have been removed.  Your child will 
be rechecked upon his/her return to school.  If any lice or nits remain, he or she may not be readmitted 
to school until determined appropriate by administration.  This policy is necessary to avoid 
contamination to other students.  A letter will be sent home indicating that head lice has been 
identified in your child’s classroom.  It is the obligation of parents to contact the Academy office 
immediately if they find lice or nits on their child. 
 

TECHNOLOGY  
 
Naples Christian Academy provides students with access to technology and computer resources to 
enhance the educational experience.   
 
Acceptable Use Policy 
 
This policy outlines the acceptable uses of Naples Christian Academy internet, intranet, e-mail, 
computer systems and software, networks and any other computer or similar technology-based 
systems, both hardware and software. 

·  Naples Christian Academy electronic communications systems are the property of the 
Academy.  All communications, messages, attachments, correspondence, files, documents, 
and any other information transmitted, downloaded or otherwise received through use of such 
systems are the property of the Academy. 

·  Access to electronic communications systems is provided solely for educational and 
operational purposes directly related to the mission of the Academy. All other use is 
prohibited. 

·  Use of Academy electronic communications systems does not imply the right to privacy in 
any material sent, received, stored, resident, or otherwise existent on such systems. There are 
no personal privacy rights in the use of such systems. All information is subject to applicable 
public record laws.  

·  Whenever appropriate to ensure adherence to this policy, the Academy reserves the right to 
monitor and disclose any and all electronic communications activities of any user.  The 
Academy also has the right and ability to inspect any and all files stored on the network or on 
computers or any other electronic systems that are the property of the Academy.  Use of 
Academy electronic communications systems implies consent to such monitoring and 
disclosure. 

·  All existing policies apply to the use of electronic communications systems. Discriminatory, 
harassing, slanderous and offensive materials and messages are prohibited. 

·  The confidentiality of protected student and employee data shall be maintained at all times. 
Disclosure, transmission, or any other unauthorized use of employee, student, or other 
protected material, information, or data through electronic communications systems is 
prohibited. 

·  Electronic communications systems shall not be used to violate the laws or regulations of the 
United States or any other nation, or the laws or regulations of any state, city, county or other 
jurisdiction. Downloading, transmission, or any other unauthorized use of copyright and any 
other material similarly protected is prohibited. 
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·  Student access to electronic communications systems will be permitted only when access is an 
integral component of a specific educational program and only when authorized by the 
Academy administration.  Students will not be granted access to the Academy e-mail system. 

·  Filters are installed to attempt to restrict access to inappropriate internet sites. However, filters 
alone will not eliminate all possibility of access. Individual users are responsible to ensure 
their conduct and use of internet and other electronic communication systems are consistent 
with the prohibitions of this policy.  

·  Display, archive, storage, distribution, or downloading of any kind of sexually explicit image 
or document is prohibited. 

·  All users will consent to the terms and conditions of this policy or will be denied use of 
Academy electronic communications systems.  Abuse of electronic communications systems 
or failure to adhere to this policy will subject the user to disciplinary action. 

 

TERMINATION OF ENROLLMENT 
 
Parents understand that the Academy reserves the right, at any time, to terminate or suspend the 
enrollment of any student whose account is past due or whose conduct, behavior or performance, or 
the conduct or behavior of his or her parents, falls short of the standards of the Academy, or where the 
Academy, in its discretion, decides that such action is appropriate under the circumstances. The 
Academy has the right to terminate the enrollment of any student who concurrently enrolls at another 
school. The Academy shall have complete discretion in the matters covered by this paragraph. 
 

TEXTBOOKS 
 
Textbooks, both hardbound and paperback, are assigned to students in most classes.  Students will be 
held responsible for lost or damaged textbooks (beyond reasonable wear and tear).  All textbooks 
should be covered with book covers (except “sticky” book covers). 
 

TUITION AND FEES 
 
Tuition Payment Policy 
 
Tuition includes the cost of school-day education and curriculum as well as the cost of some school 
day activities and most local field trips.  Tuition and fees do not include after school programs, major 
field trips, or uniforms.  Tuition payments are due May 15 for the full following school year.  Full 
payments received on or before May 1 are eligible for a two percent (2%) tuition discount.  Eligibility 
for payment plans may be based upon prior payment history.  Monthly, quarterly, or semi-annual 
tuition payments must be made by automatic bank draft (ACH) from a checking or savings account in 
accordance with FACTS Tuition Management policies.  FACTS also accepts credit card payments for 
an additional convenience fee.  Re-enrolling families who have an existing FACTS online account 
must submit their FACTS payment preference form directly to the Academy as a part of the re-
enrollment process.  New families who are accepted and enroll after May 1 and elect a payment plan 
must pay a deposit within two (2) weeks of acceptance and must sign up with FACTS by visiting 
www.factsmgt.com or following the ecashier link on the Academy’s website in order to hold a space 
and be considered enrolled.  All payments made through the FACTS tuition program are due on the 5th 
or 20th of each month beginning in May and continuing through the following April.  Late payments 
are subject to a $25 per month late payment fee and additional late fees, interest, bank charges, 
collection charges, and attorney fees as allowable by law.  The Academy does not accept tuition 
payments (other than payment in full) at the school.   
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Tuition Refund Plan 
 
Any student who withdraws, is expelled, or leaves the Academy for any reason after signing the 
enrollment contract is liable for payment of the full annual tuition as per the enrollment contract.  
Families who elect to pay through a payment plan are required to purchase the Tuition Refund Plan 
tuition insurance through AWG Dewar, which protects a portion of the family’s financial commitment 
to the Academy.  Families who pay in full may elect to purchase this tuition insurance but are not 
required to do so.  Details are available in the AWG Dewar Tuition Refund Plan brochure.  The 
Academy does not give refunds, nor does the Academy forgive future tuition payments, for students 
who withdraw, are expelled, or who leave the Academy for any reason.   
 
Payment of Fees 
 
Additional ancillary fees such as athletic, extracurricular, or drop-in extended day fees, will be charged 
to the family account.  These bills must be paid upon receipt and are billed separately from the FACTS 
automatic bank draft (ACH) tuition payments.   
 
Late/Overdue Payment 
 
Report cards will be withheld until all payments are current.  No student may re-enroll in a new school 
year until all payments are current.  Late payments are subject to late fees, interest, bank charges, 
collection fees, and attorney fees as allowable by law.  Payment guidelines are as follows: 
 10 days late - $25 late fee assessed 
 30 days late – Late payment notice and dismissal warning mailed 
 45 days late –Dismissal from the Academy 

�

VISITORS ON CAMPUS 
 
All parents and visitors to the Academy campus must report to the office to sign in and obtain a 
visitor’s pass.  The pass must be displayed at all times while on campus.   
   

VOLUNTEER (VIP) PROGRAM 
 
Refer to Parent / Family Involvement. 
 

WEBSITE 
 
Visit the Academy website (www.NaplesChristianAcademy.com) for more information on the 
Academy.  EdLine (www.Edline.net) is a secure website designed for communication between parents 
and families.  It provides families access to general school information as well as specific student 
information including grades, homework, and student progress. Each family will be given log-on 
information at the beginning of the school year.   
 

WITHDRAWALS AND TRANSFERS 
 
Withdrawals and transfers must be initiated by a parent.  A withdrawal form and/or request for records 
must be filled out and signed in the office by a custodial parent or legal guardian.   Please allow at 
least 48 hours for the processing of such requests.  The Academy does not give refunds for 
withdrawals or transfers. 


