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GENERAL INFORMATION

Welcome

Naples Christian Academy is an inter-denominatiavangelical Christian school chartered in 1973.
Naples Christian Academy has a history and heritdgeducating the children of Southwest Florida
with excellence. Naples Christian Academy is cottedito providing a solid Christian education
with a strong emphasis not only on academics lsat @h enabling students to think critically from a
Christian worldview. The Academy is fully accreditby both the Association of Christian Schools
International (ACSI) and the Southern AssociatiérColleges and Schools (SACS) and remains the
only accredited non-denominational school in theatgr Naples area. ACSI and SACS are
recognized by the State of Florida and are deséghas official accreditation agents for Florida
schools. Naples Christian Academy is a not-forfipr601(c)(3) corporation governed by an
independent Board of Trustees, made up of men awdew from the evangelical community. The
Academy is an established educational institutimmnéled upon biblical values, committed to high
standards, and oriented toward continued improvémé&ve are thankful that you have chosen the
Academy to partner with you in your child’s eduoati We hope that this handbook will serve as a
resource for understanding the school’s policias$ guidelines which help us to stay on course in the
effort to develop students with hearts impassiaweldve God, minds disciplined to think biblically,
and hands prepared to serve at home, in the chamchin the world. Naples Christian Academy has
been recognized by the U.S. Department of Educat®a National Blue Ribbon School and is the
only school in Collier County ever to receive thiward. Thank you for trusting Naples Christian
Academy’s professional educators to work with yéamily during these important years of your
child’s life.

Mission Statement

The mission of Naples Christian Academy is to wiidether with Christian parents to equip students
to live out the Academy’s motto,

“In all things Christ...pre-eminent.” (Colossians1:18).
Naples Christian Academy’s educational progranesighed to develop students who grow...

...Hearts impassioned to love God

...Minds disciplined to think Biblically
...Hands prepared to serve at home, in the church, andeinvbrld.
Naples Christian Academy confirms its commitmenitsobiblical distinctiveness and the complete
integration of the Bible and biblical principalstanall aspects of its educational experience. The
Academy recognizes that the successful realizatiothis objective is dependent upon the shared
efforts of Academy personnel, families and the cemity. The Academy’s educational program is
designed to accomplish the following general goals:
- To encourage students to come to know God throlighHbly Spirit's work in salvation and

to enable them to live as disciples of Jesus Chirigsbedience to God’s Word, the Bible.

To enable students to identify God-given abilittesl equip them to use those gifts in loving

service to God and their neighbor, evangelism,st@dardship of creation.

To enable students to engage in rigorous academidry so they may reflect Christ’s rule

over all areas of life.

To expect students to achieve a high level of avaxlexcellence.

To participate in a learning community that reftettie biblical model of the body of Christ.

To equip students as leaders to confront the idotair times and transform culture for God’s

glory.
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Nondiscrimination Policy

Naples Christian Academy admits students and peesonnel of any race, color, nationality and
ethnic origin to all the rights, privileges, prograand activities generally accorded or made availa
to student and employees of the school. It doeslisoriminate on the basis of race, color, nationa
and ethnic origin in administration of its educaabpolicies, admissions policies, hiring policies,
scholarship and loan programs, and athletic aner aithool-administered programs

Statement of Faith

Inasmuch as Naples Christian Academy is interdenaticinal and theologically conservative, the
basis of the Academy is the Word of God and thettghendamentals of Christianity found in the
following unalterable, irreducible essentials af tBhristian faith:

1.

The Authority and Truth of the Bibl&@he Bible, consisting of the original texts bétOld
and New Testaments, is the inspired Word of Goelwihtten record of His supernatural
revelation of Himself to man, absolute in its auwityp complete in its revelation, final in
its content, and free from any error or defeck.T{nothy 3:16)

The Person and Power of Godlhere is one God who exists in three personsigfabon,
and Holy Spirit, eternal in being, identical in esse, equal in power and glory, and
having the same attributes and perfection. Gotthésself-revealed Creator, Upholder,
Governor, and Lord of the universe. He is etemmdiis self-existence and unchanging in
his love, goodness, justice, wisdom, and faithfséne (Deuteronomy 6:4; 1l Corinthians
13:14)

The Creation and Condition of MarCreation was a direct act of God as set fortthen
Bible. Man was created by God in the image anehidss of God and is not in any sense
the product of evolution. Man inherited a sinfature due to the disobedience of the first
man, Adam, and as a result, mankind became aligrieden God and is totally unable
without God’s grace to reestablish a relationshifh Wod. This sinful nature separates
mankind from God, resulting in spiritual death, dhdre is no hope for salvation, eternal
life, or a right relationship with God without thaving, supernatural intervention of God.
(Genesis 1:26, 3:1-24; Romans 3:23, 5:12; Ephe&dr®y

The Person and Work of Christhe Lord Jesus Christ, the eternal and only Sdaaal,
became man, without ceasing to be God, having beaneived of the Holy Spirit and
miraculously born of the virgin Mary, in order thee might reveal God and redeem
sinful man. Jesus showed His power and love bykiwgrmighty miracles that were not
contrary to nature but superior to it. Jesus wasified, died, and rose from the dead
with the same body with which He suffered. He adeé into heaven, where He is with
God the Father and fulfills the ministry of intess@®n and advocacy. Jesus will come
again to earth the second time personally, bodihg visibly. (Matthew 1:18-25; Luke
1:16-38; John 1:1-3, 14; Acts 1:11; | Corinthiars118; Philippians 2:5-9; Colossians
1:15; | Thessalonians 4:16; Revelation 1:7)

The Salvation and Redemption of Ma®alvation of people is available as a free dift o
God, by His grace alone, and is based solely ugoists death and finished work on the
cross and His resurrection from the dead. No wofksan play any part in salvation.
God accomplished man’s redemption through the de&tlesus on the cross as a
substitutionary sacrifice. Salvation is receivedfaith. Persons who receive Christ and
His salvation by faith become completely forgivepiritually alive, right with God, born
of the Spirit, children of God, new creations inriSt) and heirs of eternal life with God.
(John 1:12-13; 3:16-17; Romans 5:1; 10:9-13; | @bians 15:17; Il Corinthians 5:21;
Ephesians 1:7, 2:1, 8-10;)
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6. The Person and Presence of the Holy Spifihe Holy Spirit convicts the world of sin,
righteousness, and judgment. He regenerates bedien Christ, lives within believers
permanently, empowers believers to live godly livasd gives spiritual gifts to every
believer to be used for God’s purposes. (John€t49 16:7-15; Romans 8:9, 11; |
Corinthians 12; Ephesians 1:13-14; Titus 3:5)

7. The Mission and Responsibility of the Churchhe church, or the body of Christ, is
composed of all true believers in Him, that is,sthavho have received Christ by faith,
regardless of denominational affiliation or churosembership. The mission of the church
is to fulfill the command of Jesus to make disaptd all nations. (Matthew 28:19; |
Corinthians 12:4-27; Ephesians 1:22-23)

Core Values

1. Biblical Philosophy. The fear of the Lord is the beginning of wisdond &nowledge. In
addition, the Word of God is the source of allhrutligious and secular, and is authoritative
in all matters of life. Therefore, a thoroughlybligal philosophy of education must be
implemented in all contexts of Christian educatidémaddition, the teaching of Bible as a core
subject is essential to the academic curriculum.

2. Parental Responsibility. Parents have the primary and ultimate respoitgibibr the
education of their children. A Christian schooluedtion is best achieved through a
partnership between parents and educators. Thheeamay stand in place of the parents in
portions of the educational process but never ugargntal authority or responsibility.

3. Biblical Integration. Morality, values, and character development mustt be
compartmentalized; that is, they must penetrateaadhs of life. Therefore, the biblical
integration of every planned learning experienagrugial to effective Christian education.

4. Academic ExcellenceEvery community benefits from individuals who baveen taught to
pursue excellence. Therefore, the successful @rischool must be committed to academic
excellence, maximizing each student’s potentialpiider to prepare students for achieving
future success and reaching their God-given patentMediocrity and poor performance
should not be tolerated.

5. Critical Thinking. All of our thinking and decision-making takes gdathrough our
worldview. Students must be trained and learn bmwhink, process information, and think
critically through a biblical framework.

6. Consistent DisciplineA positive, safe, and accepting environment igdcive for maximum
learning. Students must learn self-control, resdec authority, and to take personal
responsibility for their own actions and behavidrerefore, the school’s discipline policies
and procedures must be consistent, fair, and Ipwng designed to mold hearts as we teach
responsibility.

7. Balanced Educationlt is imperative that students learn and retaio@ cfoundational, body
of knowledge in core subject areas such as maigmea; English, and history at each grade
level. In addition, a well-rounded education addes the needs of the whole person (spirit,
heart, body, and mind). An emphasis must be placethe acquisition of this foundational
learning in the core academic subjects, in additioBible. There must also be related arts
programs and extracurricular programs for the psepof developing the total student and
providing non-academic options for personal growtkativity, and development.

8. Outstanding Leadership.Effective leaders are the core element in thecesg of any
organization. The excellent school will hire amdain the best administrators, teachers, and
staff members for the purpose of accomplishing gt&ls with excellence. Christian
schoolteachers must have a testimony of salvatirefessional development of faculty and
leadership are vital for the development and groefteducators and schools. Appropriate
certification and continued and constant profesdiopersonal, and spiritual growth is
expected of all faculty members. All leaders maestevaluated regularly commensurate with

7 Revised May 13, 2008



their responsibilities in order to enable eachfstadmber to successfully and productively
accomplish the goals of the school.

9. Institutional Accountability. The successful Christian school is a responsitde-profit
corporation. The school is responsible fiscallg anganizationally to a board of trustees. In
addition, the school will be accountable to therediting organization.

10. School Improvement.Any successful school must be involved in a ptdnconsistent
evaluation and assessment for continuous improveméfe must never be content with the
status quo; rather, we must always seek to impameegrow for the purpose of being the very
best we can be as an educational institution anidsirument of God in the development of
young lives.

11. American Heritage. Without confusing our Christianity with blind matalism, we must
study, understand, and appreciate America’s histoiy Christian heritage. For those of us
called to live and labor in America, we have a dotyinderstand our culture and to bring the
gospel to it.

Educational Philosophy Summary Statement

Naples Christian Academy is to provide an educatipnogram that challenges students to develop an
integrated Christian world and life view. Biblicaltegration refers to our ability to effectively
understand and communicate God'’s truth, as writtétis Word, the Bible, in every sphere of society
and learning. At Naples Christian Academy, we winteach our students the intellectual and
spiritual foundations of our culture and to trdiem how to think critically. Therefore, we mustigz

our students to understand and appreciate the htiesaand to appraise the various forms of human
thought and expression from a Christian worldvie®he foundation of all truth and learning is the
Word of God, and integration is not built on indowation, but on a deep and comprehensive
understanding of God and His Word. To think caillig about old and new ideas, students must be
able to think theologically, judging all ideas byhat they understand of God and His Word. The
Bible is not merely a part of our core curriculuihjs the means by which we see truth in all its
applications.

Naples Christian Academy encourages students tieachacademic excellence in a nurturing
environment. Although the apostle Paul considdrisdsecular accomplishments as nothing when
compared to knowing God, the fact remains that Gue&d Paul's extensive knowledge to
communicate the gospel. Our goal is to equip tugtents for success in their calling; with the hope
and prayer that God will raise them to positionsesiponsibility and leadership. The key to aclmgvi
academic excellence is the teacher, who must batarenbeliever in a dynamic relationship with
Christ, and who must possess the desire and atuliégducate effectively. Academy teachers must be
academically able to use the curriculum as a todlskillfully integrate their Christian faith intbeir
subjects. We believe that such a teacher canatheChristian and secular texts as tools for |ewyni

if they provide important information and thinkisgills. All truth is God’s truth. Christian eduga
involves training as much as it involves teacheng] at Naples Christian Academy we minister to the
heart, mind, and soul of each child. As valualsi&kmowledge is, God has ordained that His truth is
most meaningful and effective when it is imparteahf heart to heart, and from life to life.

Furthermore, Naples Christian Academy is committethe following educational principles:

1. Christian education had its foundation in theed@or-creature relationship taught in the
Scriptures. It is understood as a process in waichild’s personality is nurtured and his/her ptitg

is released by instruction in the truth of God, ancthan knowledge leavened by that truth.

2. The responsibility for education rests upon gheents (Deut. 6:6-9, Eph. 6:1-4). They may
delegate a part of this responsibility to an ingtitn that is able to carry forward their God-givask.
3. The child is regarded first of all as a spiritphysical creature, created in the image of God,

capable of learning, knowing, obeying, and enjoying truth of God’s Word and the laws of His
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creation. He is also regarded as a social creatargling in relation to his fellow man, having mdor
intellectual, social and aesthetic needs. Sincehddren are created in the image of God, nodchil
shall be denied admission because of race.

4, The curriculum of the Christian school is desigito provide excellent academic and spiritual
instruction in order to prepare children to takeitiplace in the home, the state, and their vooatar
professions in a manner that is glorifying to God.

Philosophical Objectives of Education

Authentic Faith
The Academy’s objectives in developiHgartsimpassioned to love Gate to teach
- that the Bible is the authoritative Word of Godthe source for all truth, and is relevant,
practical, and important for today
that God is the Creator and sustainer of the usévzand of man
that man is sinful by nature and lost without God
that Jesus Christ is the only Son of God and tiermeans for our salvation
that man can only know God and receive salvatiahfargiveness by receiving God’s gift of
grace through faith in Christ alone
- the necessity of knowing Christ personally andtingsin Him for all things
Academic Excellence
The Academy’s objectives in developiltinds disciplined to think biblicallyare to
- expect and encourage a high level of performarara #ach student
challenge each student to accept individual respibibgfor his/her own academic progress
teach students to work both independently and qatipely
develop the creative skills of each student
develop an appreciation of the fine arts
help the student develop effective communicatidlssk
teach the student the knowledge and skills reqdoetuture academic experience and for
occupational competence
Personal Responsibility
The Academy’s objectives in developiHgnds prepared to servare to teach the student
to manifest fairness, courtesy, kindness, trutlefsdn and honesty
to accept responsibility for his/her own actiond smdiscern clearly between right and wrong
his/her responsibility to reach out to others bgrstg his/her faith
to apply biblical ethics and standards of mordlitgvery facet of life
to develop a desire for wholesome physical and aheetreation

ADMISSIONS PROCESS

Naples Christian Academy is a challenging acadeemgironment for learning. Students must
demonstrate a capacity to handle academically ergilhg curriculum and be willing to work
diligently to achieve a high degree of academie#ence. Students must be able to show evidence of
academic performance at or above grade level. #dtlene parent must agree with the Academy’s
statement of faith and the mission and philosopghhe school. The Academy expects every family
to faithfully attend a local church and become actand supportive members of the Academy
community. All students are expected to demorestitair willingness to learn and to participatain
thoroughly Christian educational process. The A&oayl admits students of any race, color, national
and ethnic origin to all rights, privileges, progra and activities made available to students of the
school. The Academy does not discriminate on #sasbof race, color, national and ethnic origin in
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the administration of its educational policies, aahships, athletics, or other school administered
programs.

To apply for admission, the family must complete agplication for admission for each child and
submit it with noted attachments (i.e., nonrefuneatpplication fee, copy of birth certificate, cepi

of previous school records and standardized testesc and letters of recommendation). The
admissions office will contact the family to arrengnd interview and admissions testing. The
official admissions decision is made by the adroissicommittee and is final. Students that are
accepted for admission to the Academy will receivetter of acceptance and an enrollment contract.
The enrollment contract must be signed and retyraledg with a deposit or tuition payment, within
the designated period of time or the offer of admis will expire and the students will not be
enrolled. All families must re-apply for admissiannually. Current families are given a limitedlian
exclusive period of time to re-apply for admissiuring a priority re-enrollment period in January
and February before admissions opens to the gemapét.

ANNUAL FUND DRIVE

The Annual Fund Drive is an important part of theademy program. Tuition revenue covers only a
portion of the actual cost of educating our stuslefiRevenue from fund-raising events and the Annual
Fund Drive bridge the gap. All families are askegarticipate in the Annual Fund Drive by making
a financial contribution to the Academy. Thougt aeery family can participate at the same level
financially, the goal is high participation. Wharhigh percentage of our families participate inuai
giving, it enables the Academy to have more sucicesscuring other outside contributions in oraer t
further support the education of our children. Pmmual Fund Drive for parents takes place during a
six-week period in September and October, duringchviparents will receive a series of letters and
other communication stating the case for partidgpat Grandparents of students and other members
of the larger community are also asked to partteipa the Annual Fund Drive. All income from
contributions received through the Annual Fund Bisupport the programs of the Academy.

ATTENDANCE POLICIES
Philosophy

A successful academic experience begins with gdtEh@ance and punctuality. Being present at
school instills self-discipline, exposes the studerinteraction with teachers and other studesns,
provides the opportunity for the student to papti¢e in class instruction and learning experiendes.

is the responsibility of the student and the patentake sure that the student is in school at the
scheduled times. Students also have the resplitysith take advantage of the educational
opportunities being afforded to them by their ptseand the Academy. Parents have the
responsibility of accounting for their child’s albbses by contacting the school expediently in cdse o
absence. Therefore, in recognition of the fact éteendance and punctuality are vital to the diera
learning experience at Naples Christian Academys iexpected that students attend all of their
scheduled classes.

Policy

Florida statute requires private schools to esthbfiolicies regarding student attendance. Naples
Christian Academy policy permits no more than 28sdaf absence during a school year to receive
credit for attending school. The maximum of 28sldyring a school year is divided into each of the
four quarters, resulting in a maximum of 7 dayseales per grading period. The school has an
obligation to record attendance and report it ® glarents in order to assure compliance with school
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and state standards. Students in grades 6 — &lmayose credit in and fail individual subjects fo
excessive absence/tardiness. Maintaining goodhddtee is important for a student's academic
success. It is also necessary to be eligible tbcpzte in extra-curricular activities, field ps, and
various events. Policies for excused and unexcabsences are outlined below.

School Hours

Preschool (Pre-K)
Preschool classes begin at 8:15 aSchool is in session from 8:15 a.m. to 12:00 noon.
Program Options for Pre-K 3 year olds*:
2 day class — Tuesday and Thursday
3 day class — Monday, Wednesday, Friday
5 day class — Monday thru Friday
Program Options for Pre-K 4 year olds*:
3 day class — Monday, Wednesday, Friday
5 day class — Monday thru Friday
*Child must be 3 or 4 years old by Septembétalenter the Preschool programs.
The Academy’s preschool is a Gold Seal, religiowstgmpt program, fully accredited by the
Association of Christian Schools International #mel Southern Association of Colleges and Schools.

Grades K-8

All students in grades K-8 begin promptly at 8:1%.a School is in session from 8:15 a.m. to
3:00 p.m. Understanding the need to be able b skasses on time, we respectfully ask
parents not to linger in the classrooms once the &:m. bell has rung.

Extended Day
Preschool Extended Day Options:

Before School Care 7:15am — 8:15am

“Lunch Bunch” Extended Day Program 12:00pm — 3rA0p

After School Care 3:00pm — 5:30pm
K-8 Extended Day Options:

Before School Care 7:15am-8:15 am

After School Care 3:00pm — 5:30pm

Drop-off/Pick-up Procedures

Student Drop-Off Procedures

Preschool studentsiust be walked into their classrooms. Parerdstarpark in the center island
spaces of the adjacent church parking lot and esioeir child into the classroom through the north
door near the playground. Preschool begins & &.rh.

Kindergarten through"4grade studentshould be dropped off in the church parking loktrte the
school between 7:45 and 8:05. (Please be awar@dhking lot renovations may change the location
of drop-off for K-4 students.) Students will beceged by teachers into the building from theirgro
off area at 8:05 a.m., and need to be ready todtess at 8:15 a.m. Students dropped off befatg 7
a.m. will go to before school care

5" through & grade studentshould be dropped off in front of the school besw@:45 and 8:05. The
first bell will ring at 8:05 a.m. signaling studsrto enter the building and prepare for class. Zosd
bell will ring at 8:15 a.m. signifying the start dfass. Students dropped off before 7:45 a.m.guilto
before school care
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Student Pick-Up Procedures

All parents are asked to complete an “AuthorizafmmPick Up” form and display it in the passenger
side of the car dashboard for the first month diost to assist the teachers in identifying the prop
student at pick up time. For the safety of all dtgh, please remain in your car in the appropriate
“Pick Up” line; the teachers will bring your chitd your car. If you must come into the building for
any reason, please park in a designated parkirgespat in the pick-up line. Do not park in theefi
lane in front of the school at any time, as thi misult in a possible fine or tow away. Studemisst

be picked up no later than 3:15 to avoid after ethare charges.

Preschool studenteaving at 12:00 p.m. are to be picked up in therch parking lot next to the
school. Parents are asked to form a car line aach&s will assist the students into their cars.
Preschool students staying for the Lunch BunchtA®tehool Care Extended Day Program(s) (12:00
p.m. - 3:00 p.m. / 3:00 - 5:30p.m.) must be sigoed from the classroom by a parent or other
authorized person.

Kindergarten - 4 grade studentare to be picked up at 3:00 p.m. from the chumtkipg lot next to
the school. (Please be aware that parking lotvaians may change the location of pick-up for K-4
students.) Students must be picked up no later3Hhkb to avoid after school care charges.

5" - 8" grade studentshould be picked up at 3:00 p.m. in front of thba®l. Use the far right lane
for student loading and do not obstruct trafficelan Please do not park and leave your car iratbis,
park only in designated spaces. Students mustdiecup no later than 3:15 to avoid after school
care charges.

Rainy Day Dismissal

On rainy days, pickup for students in grades 548 take place in front of the main entrance to the
school. Pull forward to the stop sign and wait floe teacher to bring your child to your vehicle
Pickup remains the same for preschool studentstaceénts in grades K-4.

Absences

Excused Absences
Parents are responsible for calling the Academyg®{455-1080)o later than 9:30 on the morning of
their child’s absence. Otherwise, the absence will be logged as unexculezito “no report”. If a
student is absent for 3 or more days due to illnes®n the child returns to school please bring a
doctor’s note verifying the student’s iliness.
Examples of excused absences:
- Verified illness of student
Death of close relative
Family emergency
Doctor or dental appointment (when possible, pleégse schedule before or after school)
Emergency situation approved by administration
Prior approved special events (a student may réqbsance permissions to be absent
from school for certain special events such asathtgtreats. A note from the parent must
be submitted to the office and the request apprbyealdministration at least 3 school days
prior to the beginning of the requested absence).
Students who are absent 20 minutes or more ofss glariod are considered absent for that entire
class period. Students and/ or parents are rejtorebtain make up assignments from all teachers.
Students must complete all work in a timely mar(seeHomework Expectations)

Unexcused Absences
Any other reasons for a student’s absence musiveegeior approval through the administration.
Repeated unexcused absences may result in prolmatiismissal from the AcademyExamples of
unexcused absences:
Failure to follow proper absence declaration proces
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Missing class without proper authorization

Not providing proper notice of absence when prigtiae is required

Absenteeism not deemed acceptable by administration

- Suspension

Absences such as vacations and visits with relatwe discouraged during the regular school catenda
as they can be disruptive to the learning proce8bsences due to vacation may be considered
unexcused. According to policy, declaring a stadenbe unexcused is an administrative role.
Therefore, just because a parent contacts the Avade report a student's absence does not
necessarily make that absence excused. Studettsommarents are required to obtain make up
assignments from all teachers. Students must aienpll work in a timely manner (sét®mework
Expectations)

Tardiness

It is the parent’s/guardian’s responsibility to gaidents to school on time. If a student arragsr
8:15 a.m., the student must report to the officgiga in, obtain a tardy slip, and then reportl&ss.

Excused Tardiness

The following circumstances will be considered esaxi All others are considered unexcused.

- Verified illness of student (note from physicianparent)
Family emergency
Doctor/Dental appointments with a doctor’s excuséirgg the reason for being late to school.
Emergency situation approved by administration
Transportation/traffic problems beyond student/pacentrol (verified/approved by
administration.)
Inclement weather (verified/approved by adminisbra)

Unexcused Tardiness

Reasons for tardiness not outlined above are cereddinexcused. It is the parent’s responsikiity
ensure student arrival at school by 8:15 a.m. [Rer gurpose of promotion or graduation, three
unexcused tardies equal one absence. If a stiglepeatedly tardy for unexcused reasons, the issu
may be handled as a disciplinary action and caesdlt in probation.

Attendance Requirements for Sports / Extracurricula Participation

Students must attend a minimum of four class peraydthe day of a game or special after-school
activity in order to participate that day.

BACKPACKS, TOTE BAGS, AND LOCKERS

Students in preschool are issued Academy tote Wwgsh must be kept on hallway hooks during
school hours. Students in grades K-5 are issuediémy backpacks which must be kept on hallway
hooks during school hours. Items that do notfithe tote bags and backpacks, such as lunch boxes,
may be brought to school separately and placedh®n¢signated shelf in the classroom with teacher
permission. Replacement of damaged or discolayedliags and backpacks is the responsibility of
the family and can be ordered from the school unifeendor. Non-approved backpacks and other
bags may not be placed on hallway hooks. Middloststudents (grades 6-8) are issued lockers.
Middle school students may bring the bags and kaakgof their choice as long as all of their items
fit inside the assigned lockers. All middle schstldent items must be kept in lockers or a classro
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with teacher permission (no items are permittedodoleft outside lockers in the middle school
hallways).

BIBLES

The Academy provides Bibles to all third grade entd during the first week of school. Other
students who need to purchase Bibles may purchase in the front office. The Academy uses the
New International Version (NIV) for most purposes.

BICYCLES/WALKERS

Students who wish to ride their bike or walk to /amdrom school must have written permission from
home to do so and do so at their own risk. Stigderaty not cross Santa Barbara Boulevard directly in
front of the school, but must proceed carefullytie nearby designated crosswalks. The Academy
does not provide crossing guards. For bike riderdselmet is required. Bicycles are to be securely
locked in a designated location during the schagl. dThe school is in no way responsible for the
security of bicycles on campus. In addition, theademy is not responsible for the safety of stuglent
once they leave the Academy campus.

CLASS PARTIES / BIRTHDAYS

Parents are welcome to participate in classroortieggawhen they occur. The teacher or homeroom
parent will communicate these scheduled partisorder that the Academy may comply with the law

and health regulations, parents asked to bringksnaicfood for one of these parties must bring only
commercially-prepared items. Homemade goods off@ry items prepared in an unlicensed or home
kitchen shall not be distributed for consumptiondbyidren during school hours. Each classroom
teacher acknowledges a child’s birthday in varimaygs. Parents who wish to bring in a special snack
for the class on their child’s birthday must mak#omparrangements with the classroom teacher.
Distributing party invitations at school is allowedly if all students in the class are invited.

CELL PHONES & ELECTRONICS

Cell phones and electronics are to be poweredraffancealed from view from the official start of
the school day until dismissal. Consequences foousonfiscation, parent notification, and loss of
privileges. Administration has discretion as toettter confiscated cell phones and electronics are
returned to the student at the end of the daytarmed to parents.

COMMUNICATION WITH TEACHERS

The Academy desires to keep parents well infornfettheir child’s progress and encourages written
notes, e-mails, and phone calls between teachdrpaments whenever there is a question or problem.
A complete list of email addresses can be fountbfging on to Edline or on the Academy website at
www.NaplesChristianAcademy.com Please communicate with teachers only via trechers’
Academy email addresses. Teachers are expectedgond promptly to email and phone messages
at the Academy; however, teachers are not expeotedspond to email or phone messages left on
personal email addresses or home/cell phone numbers
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DISCIPLINE POLICIES (K-8)

Philosophy and Purpose of Discipline

“Molding Hearts as we Teach Responsibility”
The discipline program at Naples Christian Acadésngesigned to support students as they persevere
towards being active, responsible members of tlily lod Christ. The teachers and administration see
discipline as a process of discipleship in whiahfilllowing components are emphasized:
Parental Responsibility / School Partnership
Student Responsibility
Self-discipline / Self-control
Balance between outward behavioral expectationsramard heart development
Parental Responsibility/School Partnership
Biblical responsibility for children rests upon tparents, although parents enlist schools and their
members to share in this responsibility.
“Hear, O Israel: The LORD our God the LORD is oh@ve the LORD your God will all
your heart and with all your soul and with all yostrength. These commandments that |
give to you today are to be written upon your heartmpress them on your children. Talk
about them when you sit at home and when you wWailigahe road, when you lie down and
when you get up. Tie them as symbols on your handsbind them on your foreheads.
Write them on the doorframes of your houses angban gates.” - Deuteronomy 6:4 — 9
Student Responsibility
We have all been created with the ability to makeiaes that will shape and direct our lives and we
reap the fruit of these choices. Our behaviowoissimply a fruit of our environment.
“Do not be deceived: God cannot be mocked. A ne@ps what he sows. The one who
sows to please his sinful nature, from that natuilereap destruction; the one who sows to
please the Spirit, from the Spirit will reap eterhte.” — Galatians 6:7-8
“The man who plants and the man who waters have purpose, and each will be
rewarded according to his own labor.” — | Corinthmia 3:8
Self-Discipline/Self Control
We are all maturing as individuals and are in n&fd8iiblical and societal parameters within which we
must learn to live.
“Each one should test his own action. Then hete&e pride in himself, without comparing
himself to somebody else.” — Galatians 6:4
Outward Behavioral Expectations/Inward Heart Develgpment
Our Lord emphasized the need for the right heéitudé during his short ministry on the earth. tiA¢
same time, we are required to maintain a levebafiact that meets or exceeds societal demands.
“Create in me a pure heart, O God, and renew a dfast spirit within me.”— Psalm
51:10

Level I Infractions (Behavior Incident Reports) (K-8)

A Behavior Incident Report will be written and reded for minor (Level 1) behavioral issues for all
students grades K-8. One copy is kept in the &&file, one is sent home to be signed by a garen
and returned, and one is kept on file with admiatgin.
Examples of Level | Infractions include:
- Disrespect

Disrupting class (minor)

Non-compliance with teacher direction

Inappropriate behavior or language

Uniform violation
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Interventions / Consequences for Level | Infracdiomay include:
- Phone call or note to parent
Verbal warning
Time out
Seat change
Parent conference
Loss of class privilege (inc. time at recess)
Three (3) minor incidents constitute an Office Refie(level Il infraction)
(See alsd.evel Il Infractionsbelow)

Level Il Infractions (Office Referrals) (K-8)

An Office Referral will be written and recorded foevel 1l Infractions for all students grades K-8.
One copy is kept in the teacher’s file, one is $mmhe to be signed by a parent and returned, aad on
is kept on file with administration. An Office Refal will result from an accumulation of three (3)
Behavior Incident Reports, or it may be issued imiiaely for a Level Il Infraction.
Examples of Level Il Infractions include:
- Blatant Disrespect

Disrupting Class

Defiance / Non-compliance

Threats or Bullying

Inappropriate Language

Lying or Cheating

Fighting

Stealing
Adm|n|strat|ve Action / Consequences for Levelriractions may include:

- Conference with student and phone call to parent

Parent conference

Time out in the office or lunch detention

Loss of Privilege

Lunch detention

After-school detention

Restriction from field trips or after-school acties

Suspension

After-School Detention
Parents will be notified of detentions that mustskeved. In addition, parents will be billed $10 f

each after school detention. Detentions must Ipeedeon the designated day determined by the
Administration and cannot be rescheduled for therenience of the student.

Suspensions

If a student is absent from school due to a susperar any other form of discipline, all work,
including tests, must be completed, but may naliggble for full credit.

No Tolerance Issues

The Academy does not tolerate any illegal actigjtipossession of any type of weapon on campus,
racism, bullying or other threats to the safetytifers, or repeated Level Il infractions. Suchosst
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will result in serious consequences, which may udel a detention, suspension or expulsion if
necessary. Students who are expelled for any meastuding those noted above, are still respdesib
for full payment of tuition for the remainder ofetlyear. No tuition refunds are given for expulsion

Safety-related and Other Discipline Issues

Safety is a primary concern at the Academy. Fa tbason, any type of threat to the safety and
security of the students, teachers, or staff ofstt@ol in any way will be taken seriously. Studen
must take care to consider the safety of otheadl éitmes. For this reason, possession of any tfpe
weapon, any item that resembles a weapon, or anytitat could be used as a weapon on campus is
forbidden. When any type of behavior or actionldaesult in a threat to the safety of other stuslen
teachers, or school staff, the school may brindaim enforcement to assist in dealing with the
situation. The use of heelies and skateboardsrisidden on campus and at school events. In
addition, use of cell phones, ipods, and othertieda devices is not allowed during school hours.

DRESS CODE AND UNIFORMS

Pre-School

The preschool students are asked to wear clotlasth modest, the correct size, in good repad, an

worn appropriately. Girls should wear shorts undkirts or dresses to ensure modesty on the
playground and for P.E. Overalls or body suitsusthaot be worn. Shoes should be sneakers or
tennis shoes and socks should be worn with sh&eschool students should wear the designated
Academy T-shirt on field trips. Preschool studest®uld bring the Academy-issued tote bag to

school each day.

Grades K-8

Students in grades K-8 are required to wear thieiaffNaples Christian Academy uniform during
school hours. Tops and bottoms must be purchased the Academy-approved vendor. Students
should realize that the Academy is not the placectmtroversial forms of self-expression in their
dress and grooming (unusual haircuts, oversizeeljgwearrings for boys, excessive or unusual
makeup, radical hair color change, etc.). Alrlailor must be a natural color. All clothing mbst

of correct size, in good repair, clean, and worprapriately. Long sleeve shirts cannot be worn
beneath short-sleeved uniform polo shirts. Tigiisn under skirts must be a solid color. Sweatshir
(pull-over or zipper) must be Academy logo sweatshwhich are available from the uniform vendor.
Students not properly attired may be sent to tHieeoluntil proper and appropriate clothes can be
acquired from home and may be a Level | infractfeee Discipline Policie3. The standards of
modesty contained in the Academy dress codes atdat at all times. Students staying after school
for any school-related activities must also conféonthe expectation of modest attire. Administrati

is the final judge on what is appropriate. StudemBly wear simple and appropriate jewelry, but
nothing excessive, oversized, or that draws undiiemtaon. Parents should be prepared to purchase
additional pants, shorts, and skirts as their childyrow, especially as this affects the lengtbhafrts,
skirts and dresses. Pants should be worn at aajgnaccepted height and should not be worn low.
K-5 students should wear only sneakers or tenm&stino heelies, Crocs, sport sandals, backless
shoes, flip flops, boots, or dress shoes}.8Bgrade students may wear any type of comfortatdesh
except Crocs, sport sandals, backless shoes, $eftifieflops, boots, or dress shoes with heels:5
students should bring the Academy-issued backpaskhiool each day and keep it on the designated
hallway hook. 8-8" grade students may bring their books and itenshwol in any type of bag or
backpack as long as the items (including the bagfiseck) fit inside their locker.
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Uniform Vendor Information

The K-8 uniform includes Academy logo shirts inymgpolo, short sleeve and long sleeve oxfords.
The shirts are available in navy, white, and budyunBlue Academy logo sweaters, sweatshirts, and
jackets are also available. Various types of kiakioms are available, including pants, shortistssk
capris, and skorts. The uniform tops and bottorastrbe purchased only from the approved vendor:
Risse Brothers School Uniforms (877-259-7282 or wwasebrothers.com). Preschool students are
not required to wear uniforms except the design&tstirt on field trip days.

Field Trip Uniform

Students in preschool must wear designated Acadestyrt on field trips. All K-8 students must be
in full uniform and wearing the blue Academy polarson field trips.

P.E. Uniform (Grades 5-8)

Students in grades 5-8 are required to purchasevead a P.E. (physical education) uniform for all
P.E. classes. P.E. uniforms must be purchasedtfreraniform vendor. It is recommended that all
P.E. uniforms be labeled on the tag or inside ticwith the student's name in permanent marker
for easy identification in the locker rooms. Osheakers or tennis shoes may be worn during P.E.

EDLINE

EdLine (wvww.Edline.ne} is a secure website designed for communicationvd®en parents and
families. It provides families access to generaho®l information as well as specific student
information including grades, homework, and stugeogress. Each new family will be given log-on
information at the beginning of the school yearetlRning families may continue to use the same
login information.

EMERGENCY DRILLS

Emergency procedures will be practiced regulafyre drills are conducted monthly. Information
specific to procedures that are to be followed Wdllposted in classrooms and explained by teachers.
Students/visitors should follow teacher or admiaisbn directions.

EXTENDED DAY PROGRAM

For families that need child care beyond the sadpbe regular school day, the Academy offers the
following options for an additional fee (with theception of before school care, which is free with
advance reservation). Contact the Academy officedirrent rates for Lunch Bunch and After School
Care and/or to make a reservation for these extkdag programs.

Before School Care 7:15a.m.—8:15a.m.

Lunch Bunch 12:00 p.m.-3:00 p.m. (Pre-K only)

After School Care 3:00 p.m. — 5:30 p.m.
“Drop in” service is available for students who ar enrolled in any of the above extended day
options. However, it is mandatory to call the Aaageoffice in advance to make a reservation when
this service is needed. This ensures the progadaquately staffed and prepared for an additional
child on that day.
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If not pre-arrangecdhe drop in fee for all extended day progran®5iper child per 15 minute
interval. After 5:30 p.m. the late pick up fee isases to $1 per minute per family. To avoid latk& p
up fees, you may call in advance to enroll youldcim the extended day program. The extended day
program ends at 5:30

FIELD TRIPS

Field trips are designed to supplement the cumimubnd units at all grade levels. Students are
required to wear their blue Academy logo uniforrirtstin field trip days. The cost for most of these
trips is covered by a portion of tuition fees. étds are required to complete a Consent & Release
Form for each of their students at the beginninthefschool year, which will grant permission foe t
Academy to take students on these local field tripdajor field trips outside the Naples area for
grades 4-8 are optional and the cost is not includduition. Specific trip information and costliw

be provided near the beginning of the school year.

Parent Participation in Field Trips

Parents are an important part of our field tripgoean, and teachers often request a specific nuofber
chaperones and/ or drivers for a particular t@iaperones are expected to adhere to the following:

Devote their full attention to the teacher, thedrgin, and the learning objective for the trip.

Siblings and non-enrolled students may not atteid frips.

Dress appropriately and conservatively.
In addition, parent drivers on field trips must quete a Volunteer Driver Statement, provide copies
of a valid drivers license and proof of insuranaaed sign an authorization for the Academy to
complete a background and driving record checkhatlieginning of the school year. Only pre-
authorized parent drivers may drive for field trig3rivers are expected to

Maintain order and safety in the vehicle at alldgm

Obtain approval from the lead teacher regardingascand music in the vehicles.

Refrain from personal or business phone calls.

Abstain from any smoking or use of alcohol durings
Parents may receive some VIP volunteer serviceshfmr participation on some certain field trips.
The number of VIP hours offered for such field tsgrvice is pre-determined and may not always be
equal to the actual length of the trip.

GRADING SYSTEM AND REPORT CARDS
Grading Scale (3 — 8" grade)

A+ 97 A 93 A- 90
B+ 87 B 83 B- 80
C+ 77 C 73 C- 70
D+ 67 D 63 D- 60
F 0-59

Progress Reports/Report Cards

Report cards are issued to students in grades Kt-tl8e end of every 9-week quarter. Students are
evaluated in the areas of academics, effort, anduxi. Grades can be reviewed more frequently by
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logging ontowww.Edline.netwith a valid username and password. ParentseKPstudents receive
two progress reports each year.

Honor Roll (Grades 3-8)

An Academic Honor Roll ceremony will take placeleggciarter for students in grades 3-8. Honorees
are determined by letter grades. The Platinum H&wodl includes students with all A’s in academic
and related arts classes. The Gold Honor Roll gdeduwstudents with all A’s and one B. The Silver
Honor Roll includes students with all A's and Brsdacademic and related arts classes.

Academic promotion (Grades 3-8)

Students who pass all classes in a given yearbwikligible to be promoted to the next grade level.
Students who fail one or more classes in a givem'yeumulative grade or have a failing grade point
average are at risk of academic probation and eiaglpromotedgee alsd’robatior).

HOMEWORK EXPECTATIONS

The Academy believes that homework is an integael @f the learning process in the following ways:
Encourages initiative, independence, and respaditgibi
Provides practice, integration, and application.
Enriches the school experience through related hamtieities.
Parents should help their children with homework by
Scheduling a consistent time period each day forgdoomework.
Providing a quiet place in the home in which thidctan work uninterrupted.
Giving supervision and limited help if needed (with actually doing the homework).
Checking to see that the assignments are competbdeatly done.
Seeing that the child returns the assignmentshoa¢he day they are due.
Providing oral drills practice (e.g. math facts,meey work) and/or review content material.
Helping the child develop good organizational skill
Checking Ed Line for homework listings.
Encouraging the child to take responsibility fottogy homework assignments, completing
them as assigned, and turning them in on time.
Generally, homework will be assigned t§ 4 4" graders in some subjects Monday, Tuesday,
Thursday, and Friday. Students in grades 5-8 ogea homework in all subjects every night.
Assignments are due at the beginning of class enasigned due date. On Wednesday nights
homework will be kept to a minimum in order to acoonodate those students who attend Wednesday
night church services. Homework may be given omkeads or over extended holidays at the
discretion of the teacher."&nd &' graders taking advanced classes for high schealitccan be
expected to have additional homework.

Late Work

The following guidelines are in place for unexcuskly work and late major assignments (i.e.,
projects, papers, etc.)
- Grades 3-4 Grades will be lowered 10% for every day that theignment is late. After five
school days, a grade of zero will be recorded.
Grade 5 Grades will be lowered 25% for an assignment dg€l) one day late, 50% for an
assignment being (2) two days late. More thandeys will result in a grade of zero.

Revised May 13, 2008 20



Grades 6-8Students will receive no more than 50% creditdorassignment being (1) one
school day late. More than one school day lateredlult in a grade of zero.
Teachers may use discretion in granting studenensions on certain projects, if the request isemad
before the due date.

Make-up work

If a student has been absent for one day a pat@ytall the school office on the second day by 9:00
a.m. and request homework from their child’s teachtdomework can be picked up from the teacher
or in the office after 3:00 p.m. If a student sant, it is his/her responsibility to ask his/tesacher
about work missed.

Students who have missed school unexpectedly arml draexcused absence from class are required
to make up missed work. One calendar day is gipeitowed to make up missed work for each
school day missed. Students are required to mpkeauk for unexcused absences but may or may
not receive full credit. The student is expectedpeak to the teacher immediately upon returrong t
school and to make up missed work in a timely manne

LATE PICK-UP

Students must be picked up by 3:15. Students feauhe in the building unsupervised before or after
school hours will be escorted to the extended aagrpm. The parent will be notified and billed the
appropriate fee. This includes students involvedgorts, lessons, tutoring, and other extra-auiaic
activities (see alsBxtended Day Program

LEAVING SCHOOL

If for any reason a child needs to be picked upnduthe regular school day, the parent or authdrize
individual must come to the front office in orderdign out that student.

LIBRARY

Students are provided time during school to visitlibrary and check out books for their own regdin
enjoyment. In addition, many classes learn tothsaesources available in the library in the cxinte
of research and library skills instruction. Stuideand parents are encouraged to use the library
resources for their own pleasure reading as wedlbragesearch and may visit the library at any time

is not in use by a class and with the approvahefrtteacher. Students with overdue books will be
fined and the fines billed to the tuition accour@tudents will not be allowed to check out any new
books until all overdue books are returned andities paid.

LOST AND FOUND

Found items can be turned into the office. Pleagelcin the office for lost items.

LUNCH

Students are responsible to bring their lunch (idiclg beverage) each day. Please do not pack-“heat
ups” in your child’s lunch. Due to reasons of safand supervision, we are unable to provide
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students with access to microwave ovens for thgquaa of heating up lunches. Parents are
encouraged to pack healthy lunches and snack&dardhildren and to avoid sending candy and soft
drinks to school with their children. If you areogping off your child’s lunch, please bring it thee
office prior to the start of your child’s lunch |t

Lunch may be available for purchase on certain legdull school days. Meal tickets for multiple
lunches may be purchased in advance. Individualsmaay be purchased but at a significantly higher
cost. The 8 grade offers this lunch program as a mission fuipraiser and depends upon parent
volunteers for its successful operation. This progis subject to change, revision, or cancellation
without notice. The soft drink machines will na¢ bBccessible to students until after 3:00 p.m. on
school days.

MISSIONS PROGRAM

The Academy operates a school-wide missions proginaiimpacts people in southwest Florida and
throughout the world. The eighth grade class g@adtes in an international cross-cultural 5-day
mission trip during the second semester. Studmerdgparents play an active role in their class ionss
projects. Please contact your child’s homeroornatteato find out how you can help.

MONEY AND OTHER VALUABLES

Money and other valuables should not be broughkthmol. If it becomes necessary to bring such, the
money or item should be left in the main office.vieleave valuable possessions unattended. The
school is not responsible for lost or missing iterfibie following items are prohibited at school:

Radios, CD players, ipods, game boys, and othetrelgc devices; laser pens, and any other items
not necessary for the learning environment

NEWSLETTER — THE CONNECTION

For increased communication between school antidhee, an email newsletter will be sent regularly
to each family with a valid email addressThe Connectionincludes highlights of student
accomplishments and class or school activitiesprinhtion about the Volunteer Program, an
upcoming calendar of events, and more.

PARENT COVENANT

By enrolling their child at the Academy, parentsesgto fully and completely support the educational
philosophy and mission of the Academy and also eag®e cooperate with the Academy’s
administration, faculty, and staff in a spirit adrpership. Furthermore, parents agree to conamit
the following covenant:

To provide a Christian education for my child in hgme;
To ensure that my child is involved in a local attuthrough attendance at church services,
youth group, Bible studies, and / or similar chusglonsored activities;
To make every effort to keep informed about theosthin general and about my child’s
progress in particular;
To make every effort to attend school meetingsspatial events;
To believe the best of my child’'s teacher and tmadiately speak with him / her whenever |
am concerned, confused, or frustrated-following Hitgical model of conflict resolution.
(Please note “Steps in Problem Solving” and thagiples from Matthew 18 in thearent /
Student Handbogk
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To pray for the Academy and to support the Acadevhgnever | am able with my time,

energy and finances;

To monitor the quality and quantity of video anwesion viewing in my home;

To provide a learning environment in my home andetsure that my child completes
homework and school projects;

To follow through on my financial and service cortments to the school in a timely manner;
To offer constructive criticism and ideas to impeahe school to the administration, being
careful not to gossip or to share grievance witters.

PARENT / FAMILY INVOLVEMENT

The success of your child’s educational progrargdlr depends on the strong partnership between
parents, teachers, and school staff. Children hesde their parents actively interested and estjag
in their education. The Director of Student andeRaServices and the Director of Volunteer Sewwice
are dedicated to building and strengthening theéisamool relationship and encouraging parental
involvement in the life of the Academy.

Parent Sign In and Safety Procedures on Campus

In order to maintain a secure campus, the Acadeangyires all visitors and parents to wear a visitor
nametag while on campus. When it is necessarydp dff items for your child such as lunch,

clothing, homework, books, etc., please deliver iteens to the office and not directly to the

classroom.

Parent Visitation of Classrooms

Parents are welcome to visit their child’s clasthwgrior teacher notification. Parents must always
check-in at the front office upon arrival to campuiarents are expected to sign in and obtainiwis
pass, which should be worn while on campus duttregschool day. Upon departure, the visitor pass
should be returned to the front office.

Volunteer (VIP) Service Program

The Very Important Parent (VIP) volunteer servicegpam offers many opportunities and avenues of
service and attempts to match parent and famibrasts with Academy needs. Information will be
mailed to parents early in the school year allowtimgm to select options for participation. Farsilie
participating in the volunteer service program catrim serve a minimum of ten (10) service hours
annually for preschool. Families with children irades K-& are asked to serve a minimum of twenty
(20) service hours annually. Parents will be Hilfer any un-served hours at the rate of $17.50 per
hour in May Families participating in the Tuition Assistanceogam (TAP) commit to serve a
minimum of forty (40) service hours annually. Rdsgeare responsible for logging their hours in the
volunteer log book located in the office in orderéceive credit for the hours served. Parentslae
expected to dress appropriately and conservativklie serving on campus.

Annual VIP Fee in Lieu of Volunteer Service

Parents who choose not to participate in the progray pre-pay an annual fee in lieu of serving the
hours. The annual fee is $175 for families witlidren in preschool; $350 for families with student
in grades K-8. Please note that the fees andféetipected service hours are per family, not per
student.
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Parent Participation in Field Trips

Parents are an important part of our field tripgoean, and teachers often request a specific nuofber
chaperones and/ or drivers for a particular t@haperones are expected to adhere to the following:

Devote their full attention to the teacher, thedrgin, and the learning objective for the trip.

Siblings and non-enrolled students may not atteid frips.

Dress appropriately and conservatively.
In addition, parent drivers on field trips must qulete a Volunteer Driver Statement, provide copies
of a valid drivers license and proof of insuranaed sign an authorization for the Academy to
complete a background and driving record checkhatlieginning of the school year. Only pre-
authorized parent drivers may drive for field trig3rivers are expected to

Maintain order and safety in the vehicle at allagm

Obtain approval from the lead teacher regardingascand music in the vehicles.

Refrain from personal or business phone calls.

Abstain from any smoking or use of alcohol durings
Parents may receive some VIP volunteer serviceshfmr participation on some certain field trips.
The number of VIP hours offered for such field tsgrvice is pre-determined and may not always be
equal to the actual length of the trip.

Confidentiality as it Relates to Volunteers

Volunteers may see or hear information about stisdémat needs to remain confidential. Please
consider the following guidelines when volunteering
All academic information is confidential. It ispeially important not to compare student
performance.
Students may share information about families @mnfis. Please keep anything you hear
confidential, unless it potentially dangerous te thild. In that case, inform the teacher /
administrator.
If students exhibit behavior problems or reluctatmdollow directions, please refer to the
classroom teacher or administrator. Please doshate your impressions of the students
involved with others in the community.
Parents / guardians with further questions abautestt confidentiality should contact a school
administrator.

PETS / ANIMALS ON CAMPUS

Pets and animals may not be brought to school sinleguested by a teacher for a special project.
Permission from the administration is required befany animal may be brought on campus.

PHONE CALLS

Students are allowed to make calls from a schoohehat the teacher’s/ administration’s discretion.
Students are not allowed to use cell phones ddhi@gchool day.

PROBATION

Probation gives a student an opportunity to undedstand correct a problem before that student is
expelled from school or asked to withdraw from ¢skkool.
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Reasons for Probation include but are not limitethe following:
1. An excessive number of office referrals. The Acageconsiders three office referrals per
guarter to be excessive.
If any student achieves below a “C” in two or marfehis/her classes during any 9 week
period or fails to meet the requirements of anviadial academic plan.
A serious breach of conduct inside or outside bbst
Excessive numbers of tardies or absences (seeaties policy).
Other academic or behavioral concerns as per asimative decision.
meeting with the administration, student, andep& will be scheduled to discuss student
responsibilities during the probation period.
A student on probation may be required to relingyssitions of trust and responsibility during the
probation period, as well as participation in estraicular activities and sports. The probationary
period lasts one quarter (9 weeks) after which Addstriation may recommend that the student either
be fully reinstated or dismissed based upon thgrpss or lack thereof. Probation for a second time
in a school year will result in a recommendatioriite Administration that the student be expelled or
withdrawn from school. Board approval is requifed continued enrollment. A student who has
withdrawn or been expelled may re-apply for adroissfter a minimum of one year from the date of
withdrawal or expulsion.

n
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PROBLEM SOLVING

In an effort to promote biblical and efficient commnication, we expect parents and students to bring

resolution to problems by following the steps lisie Matthew 18:15-17 and outlined below:

1. All questions, concerns, problems, or complaintsuth be brought privately to those directly
involved (teacher, administrator, fellow parent. et

2. If there is no resolutiorhoth parties involved will meet with the Administration

3. Should a resolution not occuall parties could meet with the Executive Committee aor
designated committee of the Board of Trustees.

4. Afinal step will be forall parties to meet with the Academy Board of Trustees

SCHOOL CLOSING / CANCELLATION
INFORMATION

The Academy in most (but not all) situations willéw the lead of the Collier County Public Schools
in regard to possible school closings due to hangcwarnings, other weather situations, or other
potential emergencies that pose a direct thre@tolber County residents. Parents should check the
voice mail message at the Academy by calling 45831for information. Parents may also check
www.NaplesChristianAcademy.commr www.Edline.net The Academy will also rely upon radio
station WSRX 89.5 FM (Praise FM) and FOX-4 TV torrounicate school closings.

STANDARDIZED TESTING AND OTHER
ASSESSMENT

Each year students in grades 1 — 8 are given tiienaly standardized Stanford Achievement Test. |

is important to remember that this test is only doel for measuring academic achievement.
Classroom teachers use many methods of age-apg®@ssessment to evaluate student academic
achievement, including teacher observations, cissklconferences, reading inventories, writing
rubrics, tests, portfolios, projects, and standadlitests. Student achievement is a result of the
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student, teacher, and parent working closely tagetfio ensure effective communication, students in
all grades receive one report card every nine wedkdgerim reports will be distributed halfway
between report cards. In addition, grades areteddan Edline regularly (see al&adlline section in
this handbook). Teachers will communicate more specifically througgwsletters, conferences,
phone calls, and email. If you have any questadymut your child’'s academic program or progress,
please feel free to contact your child’s teacher.

STUDENT ACTIVITIES

Athletics

Naples Christian Academy offers after school athlptograms for students in grades 5 through 8.
Sports may include but are not limited to: vollepbasketball, soccer, golf, tennis, cross-country

and track and field. Students on academic or betavprobation may not participate in the after

school athletic program. Students must be in d#teoe a minimum of four (4) class periods on the
day of a game or practice in order to participate tlay. Players must also demonstrate Christ-like
attitudes and behavior when they are representi@g\tademy, whether on campus for practices and
games, or while traveling to and visiting other sas. There is an additional fee per sport for

participation in the athletic program.

Other Student Activities

Naples Christian Academy offers a variety of addisil activities during the school day beyond the
scope and sequence of the regular curriculum aadeswic program. Some of these programs are
limited to students in grades 5-8. These actwitiay include but are not limited to:
- ACSI sponsored activities such as spelling beehmlympics, creative writing
Art festivals/ competitions
Scholar Bowl
Student leadership team
Praise team
- Yearbook
From time to time, there are various additionaémfichool or before school activities available for
students in grades K-8. These additional afteoaichrograms will be announced in t@®nnection
and often have a nominal fee for participation.

STUDENT COVENANT

The purpose of this student covenant is to establisenvironment in the Academy that will help all
members of the Academy community as we seek to kBod more, learn His will for our lives,
develop our abilities, and be conformed to His imaglementary and middle school students agree to
the following covenant:

- | desire to attend Naples Christian Academy. | ansthnd Christian teachers are in
partnership with my parents. | will strive to ob#yem also, as they seek to train me
according to God’s Word. | will seek to live a ¢pdife in and out of school so that Jesus
Christ will be seen in me.
| realize that | have a responsibility to act asrang role model both for my classmates and
for younger students at the Academy. | understaatmy relationship with Jesus Christ is
the most important element of being a successfaldémy student, more important than the
grades | get or the sports | play.
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| agree, with God’s help, to honor Jesus Christllithat | do, at school and away from school.
I will honor Him when no one is watching me and whHeam the only one who really knows
what | have done and not done. | have been taldkieeping to this promise, whether or not |
enjoy academic success, will lead to happinesssandess both at the Academy and later in
my life.

With these thoughts in mind, | know that the Acaglesrpects that, by God'’s grace, | will not
be involved with cheating on tests, quizzes, asséagris, or homework, | will not mislead or
lie to any person; that | will not pick on otheundeénts, either physically or verbally; that | will
not steal; that | will not plagiarize or copy ditgcfrom encyclopedias, other research
materials or the internet; that | will honor my @ats; that | will take the best possible care of
the Academy’s property and grounds; and that | ddl my best to comply with all of the
Academy’s rules.

| understand that my covenant is my strong prortosiie Academy. | have either read this
covenant myself or it has been read and explainedet Any questions | have regarding this
covenant have been answered for me to my satisfacti

| understand that the Academy will give me conseqas (including, but not limited to,
dismissal under appropriate circumstances) for ntifudisobedience of these principles and
guidelines.

STUDENT HEALTH POLICIES

Student lliness

Children should not be sent to school with fevearrthea, excessive coughing or sneezing, upset
stomach, body rash, pink eye, lice, etc. Such sgme may be contagious and may be transmitted to
other children. Children should not return to ssihmless they have been free of these symptoms for
twenty-four hours before returning to school. I§tadent becomes ill at school, the parent will be
notified and asked to pick up the child as soopassible. If a student leaves school due to iines
involving vomiting, diarrhea or fever, the studemist stay home until 24 hours has passed after the
vomiting, diarrhea and fever have subsided.

Student Injury or Medical Emergency

A form containing pertinent student informationcluding emergency phone numbers, is kept on file
by the teacher and in the office. Medical Permission and Release Fomust be completed upon
registration, which gives authorization to the Aeany to obtain medical treatment necessary in event
of an emergency in which neither parent can beheghc The school will make every reasonable effort
to contact the parent. If the parents are notlavia, the designated relative or neighbor (or, if
necessary, the family physician) will be contactéu.case of extreme emergency, when the school is
unable to contact the parents, relatives, or fapiilysician, a paramedic will be called and a hasépit
of the Academy’s choosing will be asked to admerigimergency aid to the child.

Medicines / First Aid at School

The Medical Permission and Release Formihen signed by the parent, authorizes schoot &taf
administer medicated topical ointment and Band-Aislshe need arises. Non-prescription medication
can be administered with prior written permissidtarents must complete an additional authorization
form before a child can take a prescription meibcaturing school hours and parents must supply
the medication in original packaging. Forms carob&ined from the school office. The medicine
and the form must be given to the office for proprage and administration. Students taking daily
medications must report to the office to receive it
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Lice

Instances of head lice and nits (eggs) are notranmam in elementary classrooms. Parents are called
to take children home who have the infestationqiesg children cannot return to school until the
problem has been successfully treated by the et all nits have been removed. Your child will
be rechecked upon his/her return to school. Ifla@yor nits remain, he or she may not be reaénhitt

to school until determined appropriate by admiaigtn. This policy is necessary to avoid
contamination to other students. A letter will bent home indicating that head lice has been
identified in your child’s classroom. It is theligiation of parents to contact the Academy office
immediately if they find lice or nits on their ctiil

TECHNOLOGY

Naples Christian Academy provides students withesgdo technology and computer resources to
enhance the educational experience.

Acceptable Use Policy

This policy outlines the acceptable uses of Naflésistian Academy internet, intranet, e-mail,
computer systems and software, networks and angr atbmputer or similar technology-based
systems, both hardware and software.
Naples Christian Academy electronic communicati@ystems are the property of the
Academy. All communications, messages, attachmeasespondence, files, documents,
and any other information transmitted, downloadedtberwise received through use of such
systems are the property of the Academy.
Access to electronic communications systems is igealv solely for educational and
operational purposes directly related to the missid the Academy. All other use is
prohibited.
Use of Academy electronic communications systemesdwt imply the right to privacy in
any material sent, received, stored, residenttlweraise existent on such systems. There are
no personal privacy rights in the use of such sgstll information is subject to applicable
public record laws.
Whenever appropriate to ensure adherence to thisypthe Academy reserves the right to
monitor and disclose any and all electronic commatons activities of any user. The
Academy also has the right and ability to inspest @and all files stored on the network or on
computers or any other electronic systems thattlaeproperty of the Academy. Use of
Academy electronic communications systems impliesisent to such monitoring and
disclosure.
All existing policies apply to the use of electromiommunications systems. Discriminatory,
harassing, slanderous and offensive materials as$ages are prohibited.
The confidentiality of protected student and empboylata shall be maintained at all times.
Disclosure, transmission, or any other unauthorioed of employee, student, or other
protected material, information, or data througlectbnic communications systems is
prohibited.
Electronic communications systems shall not be tisadolate the laws or regulations of the
United States or any other nation, or the lawsegulations of any state, city, county or other
jurisdiction. Downloading, transmission, or any etlunauthorized use of copyright and any
other material similarly protected is prohibited.
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Student access to electronic communications sysiélinse permitted only when access is an
integral component of a specific educational progrand only when authorized by the
Academy administration. Students will not be geariccess to the Academy e-mail system.
Filters are installed to attempt to restrict acdessappropriate internet sites. However, filters
alone will not eliminate all possibility of accedadividual users are responsible to ensure
their conduct and use of internet and other elaa@roommunication systems are consistent
with the prohibitions of this policy.

Display, archive, storage, distribution, or dowrimgy of any kind of sexually explicit image
or document is prohibited.

All users will consent to the terms and conditiasthis policy or will be denied use of
Academy electronic communications systems. Abdsalextronic communications systems
or failure to adhere to this policy will subjectthser to disciplinary action.

TERMINATION OF ENROLLMENT

Parents understand that the Academy reserves ghg &t any time, to terminate or suspend the
enrollment of any student whose account is pastaiughose conduct, behavior or performance, or
the conduct or behavior of his or her parefas short of the standards of the Academy, orrelike
Academy, in its discretion, decides that such aci® appropriate under the circumstances. The
Academy has the right to terminate the enrolimdrany student who concurrently enrolls at another
school. The Academy shall have complete discratidhe matters covered by this paragraph.

TEXTBOOKS

Textbooks, both hardbound and paperback, are a&sbignstudents in most classes. Students will be
held responsible for lost or damaged textbooks dbdyreasonable wear and tear). All textbooks
should be covered with book covers (except “stidkgdk covers).

TUITION AND FEES

Tuition Payment Policy

Tuition includes the cost of school-day educatiod aurriculum as well as the cost of some school
day activities and most local field trips. Tuitiand fees do not include after school programspmaj
field trips, or uniforms. Tuition payments are dday 15 for the full following school year. Full
payments received on or before May 1 are eligibleaftwo percent (2%) tuition discount. Eligibjlit
for payment plans may be based upon prior paymestoriz. Monthly, quarterly, or semi-annual
tuition payments must be made by automatic bank (k&H) from a checking or savings account in
accordance with FACTS Tuition Management policiE®A\CTS also accepts credit card payments for
an additional convenience fee. Re-enrolling faesilwho have an existing FACTS online account
must submit their FACTS payment preference fornedly to the Academy as a part of the re-
enrollment process. New families who are acceptatienroll after May 1 and elect a payment plan
must pay a deposit within two (2) weeks of accepgaand must sign up with FACTS by visiting
www.factsmgt.conor following the ecashier link on the Academy’sbsite in order to hold a space
and be considered enrolled. All payments madeaigirdhe FACTS tuition program are due on tfle 5
or 20" of each month beginning in May and continuing tigto the following April. Late payments
are subject to a $25 per month late payment fee aaluitional late fees, interest, bank charges,
collection charges, and attorney fees as allowapldaw. The Academy does not accept tuition
payments (other than payment in full) at the school
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Tuition Refund Plan

Any student who withdraws, is expelled, or leavies Academy for any reason after signing the
enrollment contract is liable for payment of thd fannual tuition as per the enrollment contract.
Families who elect to pay through a payment planraguired to purchase the Tuition Refund Plan
tuition insurance through AWG Dewar, which protegtgortion of the family’s financial commitment
to the Academy. Families who pay in full may eleztpurchase this tuition insurance but are not
required to do so. Details are available in the @Wewar Tuition Refund Plan brochure. The
Academy does not give refunds, nor does the Acadengyve future tuition payments, for students
who withdraw, are expelled, or who leave the Acagléon any reason.

Payment of Fees

Additional ancillary fees such as athletic, extraicular, or drop-in extended day fees, will be rgjeal
to the family account. These bills must be paidrugeceipt and are billed separately from the FACTS
automatic bank draft (ACH) tuition payments.

Late/Overdue Payment

Report cards will be withheld until all payments aurrent. No student may re-enroll in a new sthoo
year until all payments are current. Late paymems subject to late fees, interest, bank charges,
collection fees, and attorney fees as allowablatwy Payment guidelines are as follows:

10 days late - $25 late fee assessed

30 days late — Late payment notice and dismisaahvg mailed

45 days late —Dismissal from the Academy

VISITORS ON CAMPUS

All parents and visitors to the Academy campus nmmapbrt to the office to sign in and obtain a
visitor's pass. The pass must be displayed dinadls while on campus.

VOLUNTEER (VIP) PROGRAM

Refer toParent / Family Involvement.

WEBSITE

Visit the Academy websitewfvw.NaplesChristianAcademy.cdnfor more information on the
Academy. EdLineWww.Edline.ne}is a secure website designed for communicatitvwdsen parents
and families. It provides families access to gahschool information as well as specific student
information including grades, homework, and studerttgress. Each family will be given log-on
information at the beginning of the school year.

WITHDRAWALS AND TRANSFERS

Withdrawals and transfers must be initiated by rempa A withdrawal form and/or request for records

must be filled out and signed in the office by &todial parent or legal guardian. Please allow at
least 48 hours for the processing of such requesibe Academy does not give refunds for

withdrawals or transfers.
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